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Introduction to 1st Word Plus

You can think of a word processor like /st Word Plus as a friendly, but
very powerful, typewriter. With a conventional typewriter, your text is
printed on sheets of paper as you type it. It is possible to do a certain
amount of editing, though of a very limited nature. Correcting fluid
can be used to delete text, and you can type over the corrections, but
you will not be able to insert text. Moving and copying blocks of
typewritten text is also very difficult unless you happen to have a
photocopier, scissors and sellotape handy.

With a word processor like /st Word Plus, however, your text is
displayed on the screen as you type it in. Since it is not printed
immediately, you have a “breathing space” in which you can make as
many corrections as you want. Moving, copying, and deleting whole
sections or “blocks” of text is also extremely easy with 1st Word Plus.
You need only print your text out when you are sure that it is just
right, and since /st Word Plus shows you the text exactly as it will be
printed out, you can be sure of perfect results every time.

All in all, you will find that /st Word Plus from GST Software is a
truly professional word processor which will answer all your writing
needs. You can “cut and paste” blocks of text both within and between
documents, and combine this with your own graphics. Not only that,
but we’ve added a 40,000 word spelling checker and a mailmerge
facility, so that whether you use /st Word Plus at home or in the
office, it rivals systems costing three or more times the price.




Introduction to 1st Word Plus

1st Word Plus has been designed specially for the Atari ST and its
GEM Desktop, so it is very easy to learn and use, whilst still
providing the power and versatility which experienced users expect.
Full advantage is taken of user-oriented GEM Desktop features such
as windows, icons, and drop-down menus. In fact, the only time you
will need to use the keyboard is when you are typing in text. Complex
editing tasks such as cut and paste, changes in layout, and
reformatting are all done just by using the mouse.

How to Use this Manual

This manual uses bold type and square brackets [ ] to represent keys
on the Atari ST’s keyboard e.g. [Delete]. Sometimes you will need to
hold down one key e.g. [Control] while pressing another one

e.g. [ <= ]. This method of combining key presses is symbolised
[Control] [ « ].

The following outline summarises the contents of the /st Word Plus
User Manual:

Chapter 1 Introduction to 1st Word Plus explains what the program
does and describes how to make backup copies of your program disks.

Chapter 2 Getting to Know 1st Word Plus tells you how to load the
program into your Atari ST, and takes you step by step through a
tutorial session using the basic /st Word Plus features. Beginners to
word processing should follow this tutorial carefully before
attempting the more advanced features discussed in later chapters.

Chapter 3 Typing, and Formatting Documents tells you how to create
and type in documents, then use the formatting and style options to
control their layout and appearance.
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Chapter 4 Editing, Saving, and Printing Documents tells you how to
edit your documents, check them for spelling, and paste “snapshot”
pictures into them. When you have finished working on them, this
chapter also explains how to save your documents to disk before you
print them out.

Chapter 5 Menu Commands Summary is a reference section providing
brief summaries of all the drop-down menu commands used in /st
Word Plus.

1st Word Plus is supplied with a range of drivers for the most popular
printers. However, in case you have a printer which is not yet fully
supported by /st Word Plus, Appendix A Printer Configuration
provides information on creating your own printer driver.

Essential Reading

Before attempting to use /st Word Plus, it is essential that you are
familiar with the workings of the Atari ST and the GEM Desktop.
These are described in detail in your Atari ST Owner’s Manual.

Make a Backup Copy

Before you do anything else with 1st Word Plus, you are strongly
advised to make backup copies of the program disks, as described in
your Atari ST Owner’s Manual. Once you have made backup copies,
store the original 15t Word Plus disks in a safe place and use the
copies as your working disks.
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What’s on the 1st Word Plus Disks?

Before you begin the copying process, take a look at what’s on the /st
Word Plus program disks. First load in the GEM Desktop following
the instructions in your Atari ST Owner’s Manual. When you have the
GEM Desktop on your screen, open up a window for each of the
program disks in turn.

One of the disks may contain a README file. If it does, you should
read this file before continuing any further.
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Getting to Know 1st Word Plus

If you are an absolute beginner to word processing, this chapter is
designed to introduce you to using /st Word Plus on the Atari ST
computer. It will take you step by step through the fundamentals of
using a mouse-driven word processor, from loading in the program to
saving documents on disk. By typing in a sample document, you will
be able to see for yourself how powerful /st Word Plus is, while still
being easy to use.

Loading 1st Word Plus

For the best results, use /st Word Plus in high resolution on a
monochrome monitor. However, you can also use the program
satisfactorily in medium resolution on a colour monitor.

From the GEM Desktop, move the mouse to the icon or file labelled
WORDPLUS.PRG, and double-click on it. The GEM Desktop will
clear itself, and the title line at the top of the screen will read
WORDPLUS.PRG to show that the program is being loaded from
disk. After a short while, /st Word Plus will display its startup screen:

2-1




Getting to Know 1st Word Plus

title Jing———————— OPEN FILE

ITEM SELECTOR

Directory:
RINE %

| Selection:

o | UNTITLED.DOC]

% CLIPBRD-.._. [ 7]
AMERICAN,
EXAHPLE .
FEATURES .
FEATURES., 7 e
FOOTHOTE.
FOOTHOTE,
NEMEPSFX.

Creating a Document File

Once you've loaded 7st Word Plus, you can begin using it straight
away. If you haven’t got a document of your own that you would like
to work on, try typing in the extract below from the American
Declaration of Independence. Step by step instructions follow.

THE DECLARATION OF INDEPENDENCE
THE UNANIM DECTLARATION
OF

THE THIRTEEN UNITED STATES OF AMERICA

-— We hold these truths to be self-evident, that
all men are created equal, that they are endowed
by their Creator with certain unalienable
rights, that among these are Life, Liberty and
the pursuit of Happiness.

[§®]
1
[§8]
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Giving Your Document a Name

Before you can type in this extract, you will first have to open a
document file with its own filename. The Open File Item Selector in
the centre of the screen is used to enter the name of the file you want
to open:

selection line
OPEN FILE

ITEM SELECTOR

Directory:
AL\E, %

¥ . %% . |Selection: / ;
o | UNTITLED.DOC| ||

% CLIPBRD_.__
AHERICAN . DOC v
EXAHPLE .DOC
FERTURES. D0t ol
FEATURES,, DOC 7 B
FOOTNOTE . BAK e
FOOTNOTE . DOC -
HEMEPSFX . CFG
RULER  .BAK ;

Whenever you load in /st Word Plus, this Item Selector will
automatically display the filename UNTITLED.DOC on the selection
line. First clear the selection line by pressing [Esc], then type in the
filename AMERICAN.DOC for this sample document. Use the left
and right cursor (“arrow”) keys and the [Delete] key to correct any
mistakes, check that you have typed in the filename correctly, and
click on OK.

The startup screen will disappear, and will be replaced by a text

window with a dialog box in it asking you if you want to create a new
file. Click on OK, and the dialog box will disappear.
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