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Accounts Recaivable Software
for

*~ATARI 800***

USER MANUAL

The COMPUMAX business application programs are computer
programs that keep records and compute transactions for
business or personal use. They are designed for people
who have minimal familiarity with computers and only a
basic knowledge of accounting rules. This is possible
because the programs themselves are self-explahatory,
) talling you exactly what they need at every step. After
you have become aquainted with MICROREC, you might
want to save even more time and frustration with:

MICROLEDGER
MICROPAY
MICROINV

MICROPERS

ORDER ENTRY

* These packages are describted
briefly on page 25 of the

. ' manual.,

e e T T T AT e
LIMITATION OF LIABILITIES AND DISCLAIMER OF WARRANTIES

P

COMPUMLY ASSOCIATES, INC. has dediczied great care in
n

Cesicning, Cdevelcping, coding and rublisning s pro-
grans. It nowever, maxes no express or implied warran-
+es of any kind with regard to perjormarce or Fitress
of purpose jor cny product. In no gvent shall CCLPUNAX
£SSOCTATES, INC. Ee licble for incicenzicl or consequsn-
tigl ‘omages in comneciion viih or cising cut of ire

Cisiribution or use of 1ts procucis.
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‘Features

AGED TRIAL BALAMNCE OF ACCOUNTS RECEIVABLE

The program will group and list for you all accounts
receivable outstanding under 20 days after invoicing,
between 31 and 60 days after invoicing, between 61 and
90 days, and over 99 days. This breakdown can assist
you in projecting income, establishing collection
oriorities and spotting "problem" accounts.

LISTING OF ACCOUNTS RECEIVABLE 8Y INVOICE NUMBER

You may call up accounts from the Master File by single
invoice number or within a range of invoice numders.

LISTING OF ACCOUNTS RECEIVABLE BY CUSTOMER

You may request records from the Master File fTor any
spacific customer or group of customers.

LISTING OF ACCOUNTS RECEIVABLE BY DATE

The program allows you to display or print all accounts
receivable invoiced on a specific date or between any
two dates. :

xxxsxxxxx*  SPECIAL LISTING FEATURE ****xxxyx+

You may use any combination of the above three parcmeters
(1isting by Customer, Invoice Mumber or Date) to specify
the group of records you want to list. For example, vyou
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may list only invoices #2066 through 2089/A jssued between -

May 10th and May 21st for Customer #4. . =2

INVOICES
. nouumaymprinimihesem#or“?ﬁttﬁidtucusiomer@“ﬁf”$0¥%a#4 g

.&vsxomevs=mﬁ¢huopenmdm~oﬁcEﬂr€cwndsudnm¢heanansacxjgg =
Lide. Invoices handle one line item, shipping, sales tax

“nd total amount, as well as debiting and crediting these i3
charges to the general ledger accounts you specify. 6
CUSTOMER STATEMENTS . =

. oy
Tﬁ%@f*ﬁE?'S€’$$ﬁ??ﬁﬁfﬂ%ﬁwqma:§g3§omerfﬁ#ﬁmfheuMa&;ggw;i;e i
0 prfOTEEYLETN S SRR TUetomers. Statements jinclude i
jnformation on charges, payments and debit or credit e

balance forward.

DRY_RUN POSTING : L

Before posting your transactions (new jnvoices and new =
payments) to your Master File, you may do a “dry run"

posting, carrying out the motions of posting without actually o
writing data into the Master File. The program alerts you £
with error messages if you are inadvertently attempting to

"double post". If you do not receive error messages you may

go ahead and do the actual posting.

CUSTOMER FILE

Aﬂseparateﬂcﬁgfﬁmerﬁfide@moﬁdsuwﬁthqmﬁmeFmation»%orreachwoin
-ycur?cﬁSfaﬁEFs. 'You:maymenterﬂthertustomenrinformation
dirE;tJx?;g;gﬁggisﬁ$d4e"d?“TﬁﬂTrectfxgnvfavthE“Transaction
Fileawhenayouaéﬁtér«anminwo$cenéon«awneW9customea. You will
astablish general ledger account numbers here to which you
want to debit and credit the accounts receivable transaction
amounts for each customer (although you may always override
these pre-established numbers at the time of entering cata
for a new invoice). You may list all or partial information
from your Customer File by customer pnumber or alphabetically

by customer name.

SPECIAL FILE EDITING FEATURE

Towchangewonndeﬁetaméniormaiﬁonnyouwma%ﬂcalj,ugﬁ;he record
byaeitherm&he*inwoicewnumbenvor“customerwnumbenwfohﬁé;yqu
findnanywrecorduyOUTmEymﬁb‘fﬁrwardﬂththemnextwpecopd1§?
backwardsmtOwtheflast*recordwby»simp}yrh$tting the "F" or
ng" keys. Once there you may chenge or dalete the desired
records.
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EACCOUNTS RECEIVABLE IN A NUTSHELL

Put simply, the A/R function in business accounting is to
record dollar amounts, sources and due dates of all monies
owed to you for services rendered. On the surface it all
seems 1ike a simple enough task, but complications do arise.
For example: Will there be sufficient funds in the bank for
Friday's payroll? What is the current dollar amount of ac-
counts outstanding over 90 days? Which customers have out-
standing balances due over $4,000.007?

With bookkeeping systems of the past, ferreting out this type
of information involved a lot of time-consuming, error-filled
sorting and re-sorting of necessary data. With MICROREC and
your ATARI 800 Personal Computer you will be able to locate
this information — accurately sorted, listed and totalled —
at a moment's notice.

MICROREC IN A MUTSHELL

MICROREC is a series of six computer programs that carry out

the accounts receivable functions for a small business. You

will be manipulating three files: qﬂgasééﬁwéiiﬁsnmhémhamnntains
a&%mﬁﬁﬂEHE”'E?Hate*ﬁmfo?ma%donuconcerningvyourwactduntswmeceiya;
Blewsystenied g-ransaciion b e dd Gh sy o urwidbwereatesio-Ccoven
specjidcmpemjodswmfmyounmownmchoosﬁngqnandaﬁniOumhiﬁhmyoumwil}g
énter*the’dati“?efiectingwyourmALngyﬁégniaéQ;JMéiywwdﬁevhrnew
iayoiCQS*endrpaymentSMagainstfoldﬂinvoiceswqfﬁhen;qoy,@raesatisa,
fi@d«ihat«thew$ransactéonﬁFi%e~datawarewcompletehand accurate
you -nay POST-to the- Master Fiien The third <file”is-“therCusiomen
rFiIe,~which»containswaflist,of active customers and their vital
statistics.» MICROREC will print invoices using your Transaction
P 1e data, and print Customer Statements using data from the
Master File. You may obtain aging reports, reports of A/R by
customer, date or invoice number, and totals of your cash pro-

jections.

MICROREC is designed to ;unﬁon~aQ62K«ATARI-soofPersonaJwComputér
.usinngﬂﬁiskﬂdnives,asRecord capacities are 1imited only by the

e T

space on the data disk. ¥ou4maywhandlemupytoﬂSOa%nansag;joa;
per“peridd“fbefore~you¢posx’tOmthe,Ma;terfﬂil3%1ﬁ300w0pen~invoices
inw¢he~Master~Fi1e<anerOO~active;custcmergwingthe;customerhﬁiLg.
You may use additional disk drives if you £ind that your business

requires additicnal record capacity.

THE SOFTWARE PACKAGE

You probably know what you want from an accounts recejvable pack-
£ &

age or ycou wouldn't be botharing with A/R software. Different



businesses, however, have different needs from an A/R package.
Compumax has endeavered to provide the -A/R functions essential

to small businesses along with some additional features which
should prove useful to many of you. We could not supply exactly
the combination of features desired by everyone, but we believe
that this compact program will handle the A/R needs of most

small businesses without modification. And for those of you

who want to make modifications, and choose to change the programs
rather than your accounting procedures, Compumax has provided

the source code, record structures and some guidelines to tailor-
ing the software and invites those of you versed.- in Atari Basic
to customize this package yourselves.

For Users of the Compumax MICROLEDGER Package:

MICROREC offers and additional bonus to those of
you who also use the Compumax MICROLEDGER system.
MEERORECaCreatestoUFf aduafid-eure conndseidenti.cal

1 Neubosmatmto™t hedod rmat=five~recordseuse dahy
MIEROIEDBER. " You=can=thenspostwmthis=dournal=—Fide
o Yo UB~ChartwofimhAccountsan | p=aesimidar=fashion,
thewothe r=Conpimar=packaqes (MHICROPAY, MICROINV
and MICROPERS) Can.Lommunictetemwith=MILCROLEDGER,
A-h ez lLROLEBDGERMTEROPAYSMICROREC=MICROINY -
MICROLERS=combi:nationm~provides=the-userwiith:a
very e££ec¢+ve-and—powenfu%ﬂfbftwameupaaxgg%h.

For Users of the Compumax ORDER ENTRY Packaqe:

If you are also a user of the ORDER ENTRY package,
you may use ORDER ENTRY to automatically transier
all relevant information from ORDER ENTRY to
MICROREC. ORDER ENTRY 1is interactive with MICROPAY
and MICROINV as well. A full set of Compumax
packages can greatly enhance your accounting capa-
bilities.

USING THE PROGRAMS

Although this program was designed to be used easily by a novice
computer user, you, the user, must contribute a certain amount of
efiort in familiarizing yourself with both your hardware and your
software. READ YOUR USER MANUALS THOROUGHLY. '

After you’%re comfortable with your ATARI 800 machine, take scme
time to read through your MICROREC user manual. Read the short
"Beginner's Guide" and then read once through the text of the
ménual. Look at the sample run at the back of the menual. HNow
turn on the computer, loed the program znd experiment with the
semple cata provided ocn the disk. Practice adding and deleting
records, listing 7iles, printing invoices &nd statsments, and
posting to the Master File. When you are comfortezble with the

P P -
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Cimiiaoa. BEGINNER'S GUIDE TO RUNNING THE PROGRAMS

Every computer user falls into this category at some time.

Even if you are experienced with the ATARI 800 and application
software, it's a good idea to read this over and get acquainted
with your system.

SYSTEM REQUIREMENTS

To run MICROREC you will need:

_ 1 ATARI 800 Personal Computer with at least 32K of RAM
(Random Access Memory) and ATARI BASIC. The RAM paks
come in cartridges that fit into slots in the computer.
You can buy these at your retail computer store. The
BASIC.cartridge, when plugged into the slot, allows

“"?33-?% run programs such as MICROREC written in ATARI

BASIC.

- 1 video screen — a viewing monitor, color or black and
white. You may simply hook up 2 +elevision screen if
you wish. This js where your program prompts, cata entry
and reports will be displayed.

- ZsﬂiﬁﬂiwdiskﬂdrﬁvesuzvvﬁfﬁeﬂiﬁwwnmeSsnnu@m5%“,Qéggﬁgmgdﬁsk
whé&h.youaﬁwadwwdaudn&vea#iqwand*ﬁﬂt+ude5mawdatavdishg _
egndaémdmgusamp&ewdatawwhﬁwhm¢SEvsedadamggL%gwgznuu.

B ATARI printer. This is not an absolute requirement, but

is certainly useful if you want to keep printouts of your
files and reports. ) ‘

LOADING THE PROGRAMS

MICROREC has an "autc-boot" feature, which means that you do
not have to issue any commands to load the programs. “Simply
tgggngﬂ;hgrdﬁive§iaﬁd¥viewjngﬁmon1%0#«%#nserixihe*MICRORiﬁ
pro.gr‘am~.--<iisk--'--»1’mro‘*d‘*'r'i:\.'e-‘J]«'ﬂ'—-andv.t»h.e--mda--ta"c—d:'I-S-k-'.'~»'.'in.tomdri.ve;&-..z,,,a,rlgl_._‘a

f‘ldp"the'f'swi‘t’ch-on*‘-th‘e'ma’in-_-,.-GﬁTt';"-‘ﬁ'ncawfewrvseconds*you--wi.l]y‘seeﬂ3

themMLCRGREprrogram”SéTEdfi6n‘ﬁeﬁv'displayed on.the-screens
Lﬁwyouwwish“tb”Toad“the~programsgmanualjy;wsjmplydkaxﬂip:

RUNZD:MICROREC % (and depress the RETURN key)

DISK OPERATING SYSTEM (DOS)

The DOS is a set of system programs which allcw you to periorm
certain essential. functions such as copying disks &nd files,
lozding programs into memory, saving them on disks or tepes,
etc. IherﬁOS"iswcontaiﬂed‘on»yoﬁf”HItROREC“ﬁ?cgram»disk-andca
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dadbdos

iw&emaﬂmﬂﬂwﬁaa’eﬁwmndo.u.\J:g;MJ-.&Ro,REﬁ,. RUA™MTCRO R ECraa:
Q1) Ymndet Rt T E™pE Py IRYTVETS 10N © ey e 00 SEFTEITNTE ¥ LT s%PpOsS sit
thatefarture=yersions R DO e BAYTTR"Some“Teatures=ina
mmpg&ibﬂzm-:tﬁwm%“wﬁ%’?a‘"ﬁﬁmﬁ RORECT®

.DIRECTORY

To get a listing of the programs contained on this (or any)
disk, follow this procedure:

Load MICROREC and choose Option 0 (to quit) |

2. Type DOS, then hit the RETURN key. ~The screen will
now display your DOS programs.

3. Select Option A for disk directory. Then hit the
RETURN key in response to the next prompt. The disk
directory will now appear oOn the screen.

BACK UP YOUR DISK

Before you do anything it is extremely wise to make a copy of
the program disk in case anything happens to "nlow up" the pro-
grams. This unfortunate event could be caused by exposing the
disk to heat, to magnetic erasure, or by power surge or failure
while running the progreém. We recommend that you make a new
copy at least once 2 month, to insure yourself against ncrmal
disk wear. ' )

Before making & CcCOpY of any diskette, place either a write-
protect tab or small piece of masking tape over +he small
indentation on the right hand side of the original disk to ins
that nothing will be inadvertently written onto the master dis

Load. your DOS and select Option I to format the blank disk. I
the blank disk in one of the drives and type in the drive numb
when askad which drive to format. fter your disk is formatte
select Option J from the DOS. You will be asked to enter the nr
of your source and destination drives. Then follow the instru
in the copy program, and you will have make a new MICROREC prc
disk. Follow this same procedure to make copies of your data

when you need to back up your data files. .

Be sure to keep write-protect tabs on your program disk at al’
times. Read your ATARI manual about procadures for keeping ti
read/write heads of your disk drives clean for longer disk we:

KEYBOARD

This is pretty similar to & typewriter keyboard. You will us
to respond to gquestions askaed by the progrem and displayed on
screen. Remember that the number "one" is not the cz2me &s th
lower case "L" and that "zero" is not tne letter "o". You wi
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hit the RETURN key when you finish entering information for each
cpmputer prompt. 1f you spot 2 mistake before you have hit the

RETURN key, usé the delete oOr insert key to fix it. 1f you have
already hit the RETURN key you must use the changeé or delete

. poutine in the 4]CROREC program to correct it.

ERROR MESSAGES

You will get these occasionally. We have done everything possible
to guard you against being thrown out of the program due to in-
correct data input, but you may receive error messages due to
jncorrect procedures, operating system problems or disk damage. If
this happens, look up the error code (see your ATARI manual) to
try to determine what the problem is. To deliberately leave the
program, use the BREAK key- Type RUN or CONT to bring back your
program. ‘

MEMORY

When you load programs you are actually bringing the program from
"long term" storage on the disk and putting it into the "short
term" memory of the computer jtself. Only one of the six programs
can be retained in memory at any one time. Your program and datea
wili remain in the RAM memory of the computer until you load 2
different program by selecting a different number from the main
Program Selection Menu OTF turn off the power, but they will remain
on the disk until you delete them using a program OT DOS command
or until you write over them. Wwhen you enter data by way of the
keyboard, the data goes into RAM and then 1S autcmatically stored
on the data disk.

USING ADDITIONAL DATA DISKS

1f you nave fi1led up the available space on your MICROREC disk
(you will receive a message on the screen to ihis effect when
+his occurs) or if you Jjust want to keep some of your data on 2
separate disk, you will need to know how to use extra data disks.

You must FORMAT new disks before you can store data on them. Load
the DOS on the MICROREC program disk (see "DIRECTORY" section for
procedures) and insert a blank disk. Then select Option wi* from
the DOS menu and follow the instructions to do the formatting.

BE SURE TO LABEL ALL DISKS SO THAT YOU KNOW WHAT FILES AND DATES
THEY REFER TO. '

THE INTERACTIVE JOURNAL FILE

CROREC, MICROPAY, MICROINY .nd MICROPERS are intsractive with
e General Ledger package, “]CROLEDGER, +hrough the Journal File.




”

Each of the packages generate a Journal File which can then be
posted to MICROLEDGER's Chart of Accounts File. [If you wish to
list any of the subsidiary Journal Files (those created by MICRO-
PAY, MICROREC, MICROINV and MICROPERS), simply insert the dual
drive MICROLEDGER program disk and type the name of the subsidiary
Journal File you wish to 1ist (PAY, REC, INV or PERS). Then you
may list, edit or post your subsidiary Journal File using Options
in the MICROLEDGER program to do this.

DELETING FILES

If for any reason you wish to delete a file you may use option
D in the ATARI DOS (contained on the Program disk) to do this.
Load the DOS, select option D, and when you are prompted with
DELETE FILE SPEC?

~type D2:filename

where you type the name of the file you wish to delete in the
"filename" slot.

To delete the Journal File in MICROREC, type

D2:J* . *

You will then be prompted with: D2:JOUREC.DAT?

Answer "Y".

The next prompt is : D2:JOUREC.NDX?

Again answer "Y".

Now both your files have been deleted.

The above description applies to files located on the disk in
drive 2.
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Program Selection iMenu

Add to/List/Edit the A/R Transaction
File and/or Prjnt Invoices

List/Edit the A/R Master File and/or
Print Customer Statements

Add to/List/Edit the A/R Customer File
Print Aged Receivables
Post TranSact1ons

Initialize A/R F11es and/or Pcrform
Periodic Purqing of Master File

W L et Y al el nra)y
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MICROREC 1 — Add to/List/Edit the -A/R Transaction File
e . and/or Print Invoices

This program contains all of the operations performed
on the Transaction File except for the Posting, which
is handled in Program 5. When you select Program 1,
a sub-menu will be displayed on the screen:

11 — Add new invoices and/or payments against
existing invoices

12 — Edit records in Transaction File
13 — List Transaction File

‘14 — Print Invoices
0 — Quit

Option: 11 — Add new invoices and/or payments against
against existing invoices

After the Transaction File has been initialized (using
Program 6) you will use this option to enter your Trans-

ﬁ3 action data. This file is set up to handle 50 records,
so establish-your transaction period accordingly. After
you select Option 11 you may do one of three things:

— add an invoice for a NEW customer by Jjust hitting the
RETURN key. You will now be asked for the relevant infcr-
mation to create the invoice and A/R record.. The informa-
tien on the new customer will also be added to the Custo-
mer File.

— add an invoice or payment against an existing invoice
for an OLD customer by entering tne customer number. The

computer will retrieve the customer's name and address

for you and ask you to enter the relevant information. If

you don't know the customer number, you may enter a ques-
. tion mark (?). Then you will be asked for the customer's
name. You may enter the complete name or just the first
part of it and the computer will search through its file
for this customer. For exemple, if you only remember that
the name begins with "B", Jjust enter "B" &nd the conpu;er
will display customers whose nazmes begin with "B" until
you locate the one you want. When the customer has been
located you will be asked to input the relevant invoice
information. If you have several invoices and/or pézyrments
to enter for one customer, tzke careful note of the cus-
tomer number assigned by the computer so that you may enter
it when you enter deta for the next record. I{ the cusio-
mer alreacy exists in your customer file, be sure to alwzys
add records for an OLD customer; otherwise you will crzate
multiple customer records 7or the szme cus»ower PLEASE NOTE:

YOIl AV 2R+ 0r 2 mauvtrmimrm ~e CAID D ryupsimpt=ec o s 4
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— enter an "E" to exit from the program and return to

’;he Program 1 menu.

INFORMATION REQUIRED WHEN ADDING A NEW CUSTOMER:

NAME........ e You may use a maximum of 25 characters.
ADDRESS (Line 1).....Maximum of 25 characters.
ADDRESS (Line 2).....Maximum of 15 characters. If you do not
need to use this, just hit the RETURN key.
CITY....... e -...Maximum of 15 characters. '
STATE ABBREVIATION...Maximum of 2 characters
AREA CODE OF PHONE
NUMBERS ......cotn Hit the RETURN key if you don't use this.
PHONE NUMBER......... Maximum of 7 numbers. Hit RETURN if you
. ‘don't use this.
*DEFAULT DR LEDGER
ACCT..eceenenn . ..Enter a three-digit account number here.
This is the account in your general = -
ledger to which all TOTAL INVOICE AMOUNTS
for this customer will be debited on
subsequent invoices. If you wish to
debit to a different account on any in-
voice you may override this DEFAULT num-
ber at that time. If you do not enter
a default number here, the program will
supply one for you (110).
*DEFAULT CR LEDGER ~
ACCT . v e v nenononnns Just as for the DR number, enter a three- _
digit account number here. This is the
general ledger account number to which
the ITEM AMOUNTS will be credited for
this customer on subsequent invoices. I¥
you wish to credit to a differant azccount
on any invoice you may enter another num-
ber at that time to override this default
number. If you do not enter a default num-
ber here the program will supply one
for you (710).

REMARKS <o oo evnrannnns Yaximum of 16 characters.

After you enter this information you will be asked if this
is a NEW INVOICE (Y or N)? If you answer "y* you will be
acked for the invoice information. If you answer "N" the
program assumes you wish to enter a payment and asks for
payment information.

*NOTE: 17 you do not use MICROLEDGER and do not need the CR and

DR numbers, just enter O here.
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INFORMATION REQUIRED.NHEN'ADDING A NEW INVOICE:

INVOICE NUMBER.-..-..Maximum of 8 characters. You may
_ use numbers or other symbols.
CUSTOMER P.O.#+......Maximum of 8 characters, numbers or

other symbols.
INVOICE DATE;,.ve.s..In the form MMDDYY, where M=month, D=
day, Y=year. -

ITEM DESCRIPTION..... taximum of 20 characters.
ITEM AMOUNT........ .. Numbers and decimals only.
CR ACCT #.evvvvinennn Enter the three-digit account number

from the general ledger to which you
want to credit -the sale. If you enter
a period (.) here the DEFAULT CR NUMBER
will be used (you will see this number
displayed in parentheses here).

SALES TAX AMOUNT..... Numbers and decimals only. Enter zero
(0) if there is none.
CR ACCT #F.evveenveennn Enter the account number to which you

want to credit Sales Tax. If you enter
a period (.) here, the program will
supply its own default number (330).

SHIPPING AMOUNT...... Numbers and decimals only. Enter zero
(0) if there.is none.
CR ACCT #evemevennnnn Enter the account number to which you

want to credit shipping. If you enter
a period (.) here, the program will
supply its own default number (320).

TOTAL INVOICE :

ANMOUNT... ... e e Numbers and decimals only.

DR ACCT #...00vvien. Enter the account number to which you
want to debit the account receivable.
If you enter a period (.) here, the
default DR number which you established
for this customer will be used {(you will
see this number displayed here in paren-
theses).

TERMS. .o e v ee i en o o B faximum of 16 characters.

INFORMATION REQUIRED WHEN ADDING A PAYMENT TO AN EXISTING

INVOICE -- maximum of 4 peyments may be applied to any onme invoice.

INVOICE NUMBER.+..... 8 character maximum. Enter the number
of the existing invoice,

CUSTOMER P.O. #...... Enter your customer's Purchease Order
Number, or hit RETURN if there is none.

PAYMENT DATE«---..... Enter this in the form MMODYY. '

REMARKS: -« cvecven IR Simply hit RETURN if there are none.

PAYMENT AMOUNT-«---.. Numbers znd decimals only.

DR ACCT #evev oo Enter the three-digit azccount number to

which you want to debit the payment.
If you enter a period (.) the progrzam
will 2ssign the default &account number

a 9 m



CR ACCT #-vveenvennnnn Enter the three-digit account
number to which you want to credit
the payment. If you enter a period
(.) the program will assign the de-
fault CR number displayed in paren-
theses. (This is the DR number you
established for this record when
adding a new invoice, and now that
you have received a payment you are
crediting that same account.)

Option: 12 — Edit Records in Transaction File

gt -

h

Use this option to make corrections, changes or deletions
for records in your Transaction File. You must enter
either the invoice number or the customer number so that
the computer can find the record for you.

The computer will first ask: "Do you know the invoice
number (Y or N)?"

Enter "Y" if you know the number, "N" if you don't. If you
answer "Y" you will be asked to key in the invoice number.
You may enter the entire number or just the initial part.
For example, if you enter "3" the computer will retrieve
all invoice numbers beginning with "3" and display the
records until you find the one you want.

If you answered "N", you will now be asked to entar the
custitomer number.

Whan the record has been located, the customer number and
invoice number will be displayed and you will be asked if
this is the right record. If there is more than one record
with these same numbers (i.e., payments on an original in-
voice), the invoice number and customer number may be dis-
played more than once. When you answer "Y" to the question
"Is this the right record?" the entire record will be
displayed for you.

If this turns out to be a record other than the one you
wanted you may hit the "F" key to go forward in the file
or the "B" key to go backwards. You may also use these
keys to locate other records you wish to edit after you
finish with this one.

Hit the "D" key if you wish to delete the record entirely.
Hit the "C" key if you want to make changes to any of the
information. Each item in the record will be displayed indi-
vidually now, and you may either enter new information or
hit the RETURN key to keep it unchenged.
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After you DELETE or CHANGE records you must exit properly =
by (1) entering "E", (2) answering "N" to .the question

"Do you know the invoice number?" and (3) entering 9 (zero)
for the customer number. If you attempt to exit in any
other way (such as hitting the BREAK key) the change or

deletion will not be effective.

Option: 13 — List Transaction File

Use this option to list on the screen oOr printer all of

the records in your Transaction File. If you wish to return
to the Program 1 menu before the entire file has been listed,
hit the BREAK key and then type RUN.

Option: 14 — Print Invoices

— You may print invoices for ALL RECORDS in the Transaction
File by just hitting RETURN.

— You may print invoices for A SINGLE CUSTOMER in the Trans-
action File by entering the customer number.

You may print these on the printer or simply display them on
the screen. ‘Type "END" to return to the Program 1 menu.

Opt{on: 0 -— Exit

Select this option to return to the main Program Selaction
HMenu. .



FOR USERS OF MICROLEDGER: A note on DR and CR Account Numbers

® If you wish to use the DEFAULT debit and credit account numbers
created by the program, set up your MICROLEDGER Chart of Accounts
to contain the following accounts:

110 - Cash in Bank
130 - Accounts Receivable

710 - Direct Sales

320 - Shipping Payable
330-Sales Tax Payable

If you DEBIT account numbers 101-299 and 801-999, the program
will generate a positive value for these amounts in MICROLEDGER. -

If you DEBIT account numbers 301-799 the program genarates a
negative value for the amounts.

If you CREDIT account numbers 101-299 and 801-999, the program
will generate a negative value for these amounts in MICROLEDGER.

If you CREDIT account numbers 301-799 the program generatas a
positive value for the amounts.

If you wish to change the DEFAULT account numbers created by the
program, sae the section on CUSTOMIZING for guidelines.
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MICROREC 2 — List/Edit the A/R Master File and/or Prin

Customer Statements - -

21 — Edit records in Master File’
22 — List Master File

23 — Print Statements

0 - Exit

Option: 21 — Edit Records in Master File

You may call up a record to be edited by either the invoice
number or the customer number.

The computer will ask: "Do you know the invoice number
(Y or N)2" ‘ '

Enter "Y" if you know the number, "N" if you don't. If

you answer "Y" you will be asked to key in the invoice num-
ber. You may enter the entire number or just the initial
part. For example, if you enter "3" the computer will re-

trieve all invoice numbers beginning with "3" and display
the records until you find the one you want.

If you answered "N" you will now be asked to enter the cus-
tomer number. .

When the record has been located, the customer number and
invoice number will be displayed and you will be asked if
this is the right record. If there is more than one record
with these same numbers (i.e., payments on an original in-
voice), the invoice number and customer number may be dis-
played more than once. When you answer "Y" to the question
"]s this the right record?" the entire record will be dis-
played for you.

If this turns out to be a record other than the one you
wanted you may hit the "F" key to go forward in the file
or the "B" key to go backwards. You may also use these
keys to locate other records you wish to edit after you
finish with this one.

Hit the "D" key if you wish to delete the record entirely.
Hit the "C" key if you want to make changes to any of the
information. Fach item in the record will be displayed indi-
vidually now, and you may either enter new information or

hit the RETURN key to keep it unchanged. '

After you DELETE or CHANGE records you must exit properly
by (1) entering "E", (2) answering "N" to the question

"Do you know the invoice number?" and (3) entering 0 (zero)
for the customer number. If you attempt to exit in zny
other way the chenge or deletion will not be effective.

ety
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Option: 22 — List Microrec Master Receivables File

You will be asked three questions here: - -

1 — Do you wish to 1list only a group of one or more
customers (Y or N)?

2 — Do you wish to list only a group of one or more
invoices (Y or N)?

3 — Do you wish to list only a group of invoices
entered between two given dates (Y or N)?

-~

You may specify more narrcwly which records you wish

to 1ist by answering "Y" to one or more of the questions.

If you answer "Y" to question 1 you may 1imit the listing

to certain customers by entering the lowest and highest .
customer numbers you wish to 1ist. If you want to list :
only 1 customer, enter that number as both lowest and

highest.

If you answer "Y" to question 2 you may 1imit the listing
to certain invoice numbers. You will be asked to enter
N the lowest and highest invoice numbers. If you want to
’ 1ist just one invoice, enter that number as both lowest
and highest.

If you answer "Y" to question 3 you may 1imit the listing
to invoices issued between certain dates by entering the
ecarliest and latest dates. [If you want to list invoices
issued on just ane date, enter that date (in the form
¥MDOYY) as both earliest and latest.

You may list these. records on the printer or simply on the
screen.,

Option: 23 — Print Customer Statements

a

You will be asked: "Do you wish to print statements for only
a group of one or maore customers (Y or N)2"

If you answer "Y" you will] be asked for the lowest and highest
customer numbers. To print a stateament for just one custo-
mer, enter that number as both lowest and highest.

You may display statements on the screen or produce them in
hard copy with your printer.

Option: 0 — Exit

Choose this option to return o the main program selection menu.
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MICROREC 3 — Add to/List/Edit the A/R Customer File

31 — Examine/Edit Customer File
32 — List Customer File by Number
33 — List Customer File by Name
0 — Exit |

Option: 31 — Examine/Edit Customer File

You may use this option to add new customers to the Customer
File or to edit existing customer records. Keep in mind
that you do not have to enter new customers through Program
3 — you may also do this through Program 1, Option 11 when
you are adding an invoice for a new customer. Be sure that
ecach of your customers appears only ONCE in your Customer

File; otherwise you will not receive accurate customer infor-
mation. _

HIT RETURN to simply add a new customer. The computer will
assign a customer number to this customer. If you want to
assign & number of your own choosing (which is not currently
in use) type in that number, and the program will ask you for
+he relevant information to establish a new customer in the
file (see INFORMATION REQUIRED WHEN ADDING A NEW CUSTOMER

in the description of Option 11). 1f the number Yyou entered
is in use the computer will display that customer record and
give you the option to edit it.

Type "END" to return to the Program 3 manu selection.

Option: 32 — List Customer File by Customer Number

You will be asked.if you wish to specify a range of numbers

(Y or N)?2 1f you answer ny"  enter the lowest and highest
numbers you wish to see. 1f you wish to 1ist only one customer
enter that number as both lowest and highest. If you &nswer
"N you will be <hown the entire Customer File.

You may list Jjust names and customer numbers if you answer
ny" tg the question: "Do you want just names end numbers
(as opposed to all information) for each customer (Y or N)
Otherwise the entire customer record will be displayed.

X

Option: 33 — List Customer File by Name

You may again 1list just names and customer numbers or the
411 information. The progrem will display the customer
records in alphabetical order.

Option: 0 — Exit

cselect this option to return to the Progrem Selection Menu.

PR
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MICROREC 4 — Print Aged Receivables

* This program displays your Accounts Receivable in four

categories:

- those outstanding between 0 and 30 days (since the
date of invoicing)s

- those outstanding between 31 and 60 days;
- those outstanding betwean 51 and 90 days;
- those outstanding over 90 days.

invoice number
customer number

invoice date
outstanding balance

Information displayed is:

You may choose to include also: -'customer namée
: - address
.. - invoice details
) if you so desire.

You will also see a cash projection of the total money
due you in each category.

You may print this report on the printer or simply display
it on the screen.
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“MICROREC 5 — Post Transactions

. - This program will post the new invoices and payments in

’ your Transaction File to .your Master File. Before you
do this you should back up your data by using the Dupli- FZ

. cate Disk option of the Atari poS (Option J). (See your

Beginner's Guide for jnstructions on how to load the D0S.) e

You should do this as 2 safeguard, in case you post some-

thing ijncorrectly or lose your data due to hardware F
failure. ' , B
Before you actually post you will be given the option to o
make a "dry run® posting — that is, the program goes %é
through all the motions of posting, telling you exactly what i
js being done with each record without really writing any —
of the data to the Master File. You may cee messages during gg

the dry run such as: B

_ added invoice 1905 to Master

— applied payment to_invdice 1806

— added invoice 1062-A to Master

— ERROR no invoice #1905 for payment
— ERROR duplicate invoice 1620/F

i

e

F"‘.’f?

IR
l\l:%'h\
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Message #4 tells you that there is no invoice 41905 in your .
Master File tO which to post the payment. In an actual

posting this error would not occur becausé invoice 1905 =z
would have actually already been posted (as shown by message 2
£1). Since this is a dry run, however, the record was not )
actually posted 1o the Master File. Message 25 tells you N
that invoice #1620/F has already been posted,and you are =
attempting tO “dodb1e—post“. When you seé€ guch an error mes- :
sage you should be alerted that you may be attempting to
double-post your gntire £ile. You will never receive error ;
messages On duplicate payments, since it 1is entirely possible =
that you might wish to post several payments in the same
amount to the <ame account.

To prevent the possibi1ity of ﬁouble-posting, run Option

. 62 in Program 6 to RE-INITIALIZE your Transaction File

immediately after you post. This empties the Transaction
File of all records and prepares it to accept records for
the next Transaction period.

FOR USERS OF M]CROLEDGER: When- you actually post your
Transaction File, the program will 2lso create Journal File
records for MICROLEDGER., You should now run the “"Journalize
and pAccumulate” option in MICROLEDGER to post this Journal
File to your Chart of Accounts, then use option 64 of Progreém
6 in MICROREC to RE-INITIALIZE your journal File.
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CROREC 6 — Initialize A/R Files nd/or perform periodic
v Purgina of Master rile

61 — Customer File

62 — Receivables Transaction File

63 — Receivables Master File

g4 — Ledger Journal File for Receivables Transactions -

for Receivables Transactids

65 — Purge Obsolete Data from Master File

"(options 61 thru 64 INITIALIZE OF RE-INITIALIZE the £il1e shown.)

Qptions: g1 — 64 Initialize Files

These options jpnitialize Or re-1nitia11ze a1l of your data
files. VYou must “initialize" your files before you can
enter data jnto them. The data disk you receive Wwith your
program already has intialized files, but you will want to
re-initia\ize them before you attempt to enter your ovn
data. This procedure will emptly them of their current re-
cords and establish the appropriate dates for your file

pericds.

ALL FILES: 1f you usée additiona\ data disks» BE SURE THAT
YOU INITIALIZE YOQUR TRANSACTION FILE, MASTER FILE, CUSTOMER
FILE and JOURNAL FILE (this 1ast file must be initialized
only if you wish to use MICROREC interactively with MICRO-

o not
you do not use MICROLEDGER, you should 1o0ad the Atari DOS
and use the DELETE FILE option 1O delete the journal file
(see the Beginner‘s Guide for procedures)

TRANSACTION FILE: After you post (using Program 5) your
Transaction records to your Master File you should immediate1z
run Option g2 to Initialize your Transaction File. 1nis will
void the £ile of old records and prepare it to accept trans-
action'records for the newW period.

- CUSTOMER FILE: You will normally only need to jntitialize
this file once — the first time you useé the program. As
Soon as You Initialize OT Re-lnitialize this file using
gption 61 you must run Program 3 to add record 40 to your
Customer File. necord #0 is actually the name and address
of your owWn companyo and is ysed as @ neader for your reports,
jnvoices and gtatements. ge sure to epnter your company infor-

mation exactly. as you want it 'O appear on these documents.

MASTER FILE: You will normally only Initialize this'file
once — the first time you use the program. You may use option
65 to delete accounts 1in this file which you no longer need

to retain on the disk.




- o u e W AR T MY, o

Option: 65 — Purge Obsolete Data from Master File

Use this option to clear your Master File of records of
invoices which have been fully paid which you no longer need
to keep in file. (Remember, the Customer record will still
e exist in the Customer File, and you can always retrieve this
record if you need to create new invoices for this customer.)

This option will purge the file of fully paid invoices (both
the invoice record and all payment records) for invoices which
have invoice dates on or before the date you type into the
computer. REMEMBER: This purges only the fully paid invoices
— it will not purge invoices with debit or credit balances.

Be sure that you have already printed the statements for

these customers, as the charges and credits which you purge
here will no longer reflect in the statements.
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1.

2.

3.

- STEP-BY-STEP INSTRUCTIONS

Initialize your files.

Select Program 6 on the Program Selection Menu. When the
program is loaded, run Option 61, 62 and 63 to Initialize
your files. If you use MICROLEDGER in conjunction with
MICROREC, also run Option 64 to Initialize your Journal Fi'e.
If you do not use MICROLEDGER, use Option D on your DOS

to DELETE the Journal File (see Beginner's Guide for pro-
cedures). Now all of your files are empty and ready to
receive new data. Select Option 0 to return to the main
Program Selection Menu. N

Establish Header Record and Customer Records.

Select Program 3, Option 31 to- Examine/Edit Customer File.
Type in "0" (zero) to force assignment of that number to
your company. Enter your company name and address exactly

as you wish it to appear on reports, invoices and statements,
because the program uses this record as a title for your
reports and documents. You may now hit RETURN to enter your
first real customer record. Continue entering records until
you have entered all customers (maximum 200) in the file.

You may now run options 32 and 33 to LIST the Customer File
by number or name (respectively). Print out the list of
customers so that you will have the customer numbers at hand.
If you spot mistakes in the data, return to Option 31 to

edit the records. Select Option 0 to return to the main
Program Selection Menu.

Add Invoices to the Transaction File.

Select Program 1, Option 11 to add your open invoices to

the Transaction File. On your first run of the program you
will want to enter these in at least two batches (keeping

in mind that your file handles a maximum of 50 records at

any one time). The first batch will be those records for
which you have already sent invoices and do not need to print
new ones. The second batch should be those records for which
you do want to print out invoices. Enter the first batch of
records and go on to step 4. Skip Step 5 for this batch, and
when you finish your actual posting return to step 4 to enter
your second batch of records.

List your Transaction File.

Run Option 13 of Program 1 to do this.  If you need to make
chenges, run Option 12 to edit the file.

Print Invoices.

Run Option }4 of Program 1 to do this. You may print them



customer number. Yhen your invoices are ready, type "END"
to return to the main Program Selection Menu.

6. Back Up your Data

.+ "= Use the Duplicate Disk option of the ATARI D0S contained on
= your disk to make a copy of your data disk. You should always
~do this prior to posting.

7. Poist Your Transaction File to the Master File
4

2 Select Program 5 from the Program Selection Menu to post
your Transaction records to the Master File. First do the
"dry-run" posting to make sure that you have entered the
records properly. Check that the invoices you are posting
appear before the payment records in the file or the pay-
ments will not be applied correctly. Then go on to the actual
posting. ‘ -

8, List the Master file.

When you have posted, run Program 2, Option 22 to List the
Master File. Check to see that your invoices and payments
have been posted properly. 1f you need to make changes, run
A .~ the editing option (21) to do so, or recover your backed-up
files and re-post. (This will generate new and correct Journal record

9. Re-Initialize your Transaction Fj]e.

Run Program 6, Option 62 to re-initialize your Transaction
File. Return to the Main Program Selection lenu.

10. FOR MICROLEDGER USERS ONLY: Journal Transfer

MICROLEDGER users should take this opportunity to post the

Journal File, JOUREC, to the Chart of Accounts file. You

may first LIST the Journal File by replacing the MICROREC

program disk in Drive 1 with the MICROLEDGER program disk.

Load the program. When the MICROLECGER main Program Selection

Menu appears on the screen, type REC instead of a program

number. Now select Program 3 to LIST JOUREC. When you have

verified that the data are correct, run Program 4 to POST

- to the Chart of Accounts File. Replace the MICROLEDGER program
disk with the MICROREC program disk in drive 2, and run
Program 6, Option 64 to Re-Initialize the Journal File.

Note: You may wait until you have accumulated up to 200
records in JOUREC before you post; however, it is best to
post it to MICROLEDGER immediately after running program 5
and then re-initialize tThe rile. Tnis way you will avoid
any possibility of double-posting. )

11. Print Aging Report and/or Cusicmer Statements.

You may now run Program 4 to print a report of your 2gad
receivablec. or Option 223 of Proaram 2 to print Customer



ot nh e e - ———

cvoon on -.—-m.ﬂ-mw;— .

These 11 steps should cover your complete first run of
data, VYou may run Option 23 of Program 2 or Program 4

at any time you wish, but keep in mind that these programs
read the Master File records only. If you have unposted
records in your'Transaction File, they will not be reflectec
in these reports.

GENERAL NOTES

You should not need to Re-Initialize your Customer File or'Maste:
File after the first Initialization. If you do Re-Injtialize
the Customer File, however, be sure to enter your Own company
again as record #0. When your Master File approaches 300 record
or whenever you wish to do this, run Option 65 to purge the Mast
File gf paid invoice records and their corresponding payment
records. :

tarning: When adding new invoices to the Transaction File, be ¢
ful not to use the option to add and invoice for a NEW customer

the customer already exists in the Customer File. This will res
in creating new customer records and customer number for the sar
customer, which will cause your reports and statements to contai
inadequate information. To avoid this situation, keep 2 printot
of the Customer File at hand wnen entering new invoices — Or if

you don't know the customer number, enter the customer name and

computer will search the Customer File for that customer.

ﬁ
J
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| MICRO BIZ
COMPUMAX INTEGRATED MICROBUSINESS SOFTWARE

MICRO BIZ is composed of six software packages,
MICROLEDGER, MICROPAY, MICROREC, MICROINV, MICRO-
PERS, and ORDER ENTRY. They may be purchased in-
dividually or in combination with other CompuMax
packages, and may be contained on 2 single disk
for use on systems which have sufficient space on
the program disk: MICROPOLIS 1053 (in MICROPFOLIS
BASIC, MICROSOFT, CBASIC2):; CROMEMCO: APPLE 1II
dual density; and COMMODORE 8032 with DOS 2.0,
BASIC4 with drive 8050.:

Fach module may be used alone to provide power-

ful recorcdkeeping services, or in combination
with other modules for use as a comprehensive
business accounting system. Two ccmplementary

methods of integrating the packages are available:

I. If MICROLEDGER is part of the system
purchased the job stream is integratecd
as the General Ledger package, MICRO-
LEZDGER, receives data to upcate its
files from the MICROPAY, MICROREC,
MICROINV, and MICROPERS rackages via
the interactive Journal File.

II. I£ ORDER ENTRY is part of the rvackacges
purcrased, the job stream is integratead
as ORDER ENTRY furnishes update infor-
mation directly to Accounts Payzable,
Accounts Receivable, and Inventory
Control systems. In addition, ORDER
ENTRY indirectly updates the GCeneral
Ledger package (MICROLEDGER) through its
interface with MICROPAY, MICROREC, and
MICROINV.

The COMPUMAX business application programs are
sophisticated systems with documentation written
with the novice computer user in mind. They are
easy to use, yet powerful in their capabilities.
Mor=over, COCMPUMAX supplies the BASIC source coce
so thet the programs are easy to modify.

CCMPYMAYX progrcms cre available for:

TRE-80 Mocdels I and 1II CROMEIMCO
APPLE II MICROSOFT undéer C2/M
P=T CEASIC2 under CP/M

MICROPOLLTS 1083/71T1
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COMPUMAX c&n supply you with:

MICROLEDGER., 2 general ledger system which performs the
essential functions of dual entry bookkeeping and matches
revenues and expenses. MICROLEDGER computes the TRIAL BALANCE,
executes POSTING of journal transactions into the CHART OF
ACCOUNTS, and outputs an AUDIT TRAIL. It also produces the
PROFIT AND L.OSS STATEMENT and the BALANCE SHEET. MICROLEDGER'S
Journal File is formatted so that it can utilize the Journal
File data created by MICROPAY, MICROREC, MICROINV and MICROPERS.

MICROPAY., &n accounts payzble system which keeps records and
updates transactions in accounts payable. MICROPAY sorts
data by customer. by time period, or by single date, and
computes cash requirements and prints checks. This program
simultaneously creates entries for the MICROLEDGER Journal
rile.

MICROREC, 2an accounts receivable system which keeps and up-
dates -Accounts Receivable records, prints invoices., sorts
data by customer. by time period, ©or by single date, and
computes Cash Projections- MICROREC creates journal entries

which communicate with the MICROLEDGER Journal File.

MICROINV, an inventory control system which establishes and
upcéates inventory control records, produces the STOCK STATUS
RZPORT. showing standard inventory stock data and stock
valuation and the ABC ANALYSIS, breaking down +ne inventory
into groups by freguency of uszge. MICROINV produces 3

Jos COST REPORT/MATERIALS showing allocation ot materials
used year-to—date by each job or work code- MICROINV elso
computes and provices tconomic Ordéer Quantities. The Jour-
nal entries communicate with the MICROLEDGER Journal File.

MICROPERS, @ payroll/personnel program which keeps 2nd updates
records, compuces payroll, prints the payroll Register, znd
prints paychecks. MICRCPERS procuces +he JOB COST REPORT/
LABOR, computes the quarterly 941 bank deposit and the arnnual
W-2 run. Journal entries can pe fed into the MICROLEDGER
Journal File.

OXDER_EINTRY, 2 package designed toO assist in the control of
purchasing and sales. ORDER ENTRY will keep recorcs and
procuce documents for both areas, printing purchase orcéers
2nd invoices =nd organizing your szles oréers and purchase
orders by record number. vendor, and customer. ID addition,.
ODER ENTRY iS interactive with MICROPAY, MICROREC and
MICROINV, cermitting rhe user to sutomatically transfer all
informetion recessary to upGete these systems.
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APPENDIX B

S D e . W Cars s B AR AN A e

* CUSTOMIZING FOR PERSONAL USE*

Because not all users need the same features from an Accounts
Receivable package, we have designed and prepared this software

+ With the customizer in mind. We have included liberal remark
statements in the code and assigned easily identifiable variable
names. Record structures are provided to assist you in your
program changes, and extra fields are available in the header .
records. Lines 1-999 are common to all programs so that modi-
fications you make can be more easily implemented in all programs.
We have done all we can to facilitate program changes and we
invite you to make the modifications you need. Be aware, however,
that our program support service cannot be extended to cover
programs that have been modified in any way (except for changes

in default debit and credit numbers and updates to tax rates in
MICROPERS).

Changing Default Debit and Credit Account Numbers

These are contained in lines 1050-1060 of REC 1. If you

do not use these numbers you may change the program to

loop around the prompts in the appropriate programs. In
> this case you must delete the Journal File.

Qutput Formatting for Invoices and Statements

You may change the printer formatting routinés in REC 1
to modify invoice formatting for particular business forms.
Change routines in REC 2 to modify statement formatting.

You may modify the output format yourself for an 80-column
printer, or contact Compumax ragarding an 80-column version.

Using Additional Disk Drives

Lines 350-390 and 900-999 in all programs contain the drive

assignments for the various files. These must be changed

consistently in all programs. Do not attempt to change the
. name or drive assignment of RECMAST.DAT or RECMAST.NDX. If
3 you use 3 drives, we recommend that you assign the Journal
File and Customer File to Drive 3. This will allow approxi-
mately 260 additional records for your drive 2 files. If
you do not use the Journal File (and delete it) you have the
potential for zbout 65 additional records in your Master File.

Chenging File Names &nd Sizes

Lines 400-5C0 in all programs refer to the maximum number
of records for each file. )

£

*Dealers see Licensing Agreement for terms of customization for

resale.
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TRANSACTION FILE "RECFIL"
RECORD STRUCTURE

*
-
~
g

CUSTOMER |JINVOICE CUSTOMER INVOICE ITEM TERMS TOTAL
NUMBER MUMBER P.O. DATE DESCRIP- IFVO}CE
NHUMBER TION AMOUNT™*
A-3 A 8 A 8 H 6 A 20 A 20 N 6
“? DR ACCT. . CR ACCT.
- AHOUNT . NUMBER AMOUNT NUMBER
(A/R) : (Sales)
N 6 N 6 : : N6 N 6
CR ACCT. CR ACCT
AMOUNT NUMBER AMOUNT NUMBER
: (Sales Tax) (Shipping)
T N B N 6 N 6 N &
HEADER RECORD
Format is the same as Transaction File Records, but only * is
"number of active records in file".

used and its mezning is
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MASTER FILE "RECMAST"
RECORD STRUCTURE

CUSTOMER | INVOICE CUSTOMER | INVOICE ITEM TERMS TOTAL
NUMBER NUMBER P-.0. DATE DESCRIP- IHWVOICE
NUMBER TION AMOUNT™*
A3 A 8 A S N 6 A 20 A 20 N 6
PAYMENT PAYMENT PAYMENT PAYMENT
£1 #1 #2 £2
AMOUNT DATE AMOUNT DATE
N 6 N 6 N b6 N 6
PAYMENT PAYMENT PAYMENT PAYMENT
£3 #3 £4 £4
& N 6 N 6 N 6 N 6
-
) 4
HEADER RECORD
used

Format the same as Master File Records, but only * is
meaning "number of active records in file".
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CUSTOMER FILE
RECORD STRUCTURE

Owner record.

» ¥ 8

except that * becomes
and ** becomes
are available:

HEADER RECORD

"highest cus

This record is the same as
"number of cus

§
-
¥
CUSTOMER CUSTOMER | CUSTOMER | CUSTOMER CITY STATE ZIP
NUMBER NANE ADDRESS ADDRESS .
A3 A 25 A 15 A 15 A 15 A 2 A 16
\ REMARKS CUSTOMER CUSTOMER DEFAULT DEFAULT
; ZIP CODE PHONE OR CR
NUMBER MUMBER NUMBER'
A 16 N 6 N 6 N6 * N 6 %

the customer record,

tomers current
tomer number in file".

1y in file"
Extra fields
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