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Accounts Receivable Software
for

*^ATAR1 800'**

USER MANUAL

The COMPUMAX business application"programs are computer
programs that keep records and compute transactions for
business or personal use. They are designed for people
who have minimal familiarity with computers and only a
basic knowledge of accounting rules. This is possible
because the programs themselves are self-explanatory,
telling you exactly what they need at every step. After
you have become aquainted with NICROREC, you might
want to save even more time and frustration with:

MICROLEDGER

MICROPAY

MICROINV

MICROPERS

ORDER ENTRY

These packages are described
briefly on page 25 of the
manual .
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IMITATION OF LIASIL111ES AND DISCLAIMER OF VARRAMTIES
associates^ inc. "nas dedicated at care in

designing^ develcping^ coding end p-ublismng j^ts prc-
ersr.s. It hcnJeverj makes no express or '^.mpl'^ea '^^ran-
ties of any kind with regard to performance or j-^mess
of purpose for any product. In no event shall C0:-I?W-1AX
ASSOCIATES^ mC.'he liable for iy^cacentcl or consequen
tial damaoes in connection 'with. or amsung cuz of ^ne
distribution or use of its procuczs.
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Features

AGED TRIAL BALANCE OF ACCOUNTS RECEIVABLE

The program vn 11 group and list for you all accounts
receivable outstanding under 30 days after invoicing,
between 31 and 60 days after invoicing, between 61 and
90 days, and over 90 days. This breakdown can assist
you in projecting income, establishing collection
priorities and spotting "problem" accounts.

LISTING OF ACCOUNTS RECEIVABLE SY INVOICE NUMBER

You may call up accounts from the Master File by single
invoice number or within a range of invoice numbers.

LISTING OF ACCOUNTS .RECEIVABLE 3Y CUSTOMER

You may request records from the Master File tor any
specific customer or group of customers.

LISTING OF ACCOUNTS RECEIVABLE BY DATE

The program allows you to display or print all accounts
receivable invoiced on a specific date or between any
two dates.

********** SPECIAL LISTING FEATURE **********

You may use any combination of the above three parcmeter:
(listing by Customer, Invoice Number or Date) to speci iy
the group of records you want to list. For example, you



maT l'iTt only invoices f2066 through 2089/A issued between
Hay lOth and Hay 21st for Customer t4.
INVOICES

ftriotlr^Iru^t^^fSe^rarS^brt^ng accrediting these
charges to the general ledger accounts you p

CUSTOMER STATEMENTS

ror credi tnformation on charges, payments and debit or cred
balance forward.

v***. ̂
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HRY RUN POSTING

iefore posting your transactions (new
payments) to your Master ^ JS^nQcting without actuallyposting carrying ou ^e ° 1^0 r gral alerts you
writing data into '^jvertentl? attempting to
l!jJSbirpSs^^!"!ryiJ ̂ rn'orrrdtv: emor^messages you may
go ahead and d"o the actual posting.

CUSTOMER FILE ^
t-^ner^'f'i4«>cihoTr<ls<^vT"taW n4^orma ti on -t or;ea ch ̂^o

^  -Ynii . ra'v-^enter-'*th"e-''ou"Stomer-H nrormati on

these pre-established numbers at uhe time of

by customer name.

SPECIAL FILE EDITING FEATURE ^ ^
T<)-M:hi-ngei^on..:-deT-etete.yftfH3rma-t-i<)ii^your^ma-y..ica.yby^ither-r^heHnAfoice; Tiumber^^r-customer^numben^^

"fiDTwa rd'^trO'»thew.--n ex t. r-ecord ..or
fi-nd -a ny- roco rd^you- may" g^orch;a.7ds:to:ine--last-;ecord.-^by..^^^^
"B" keys. Once there you may chcnge or d-iete
records.

the "F" or
the desired



accounts receivable in a nutshell •

Put simply, the A/R function in business accounting is to
record dollar amounts, sources and due dates
owed to you for services rendered. On s^^^^ce it all
seems like a simple enough task, but foJ.
Frti- .^amole* Will there be sufficient funds in the bank
Fr^da^-rit^rol ? WhaJ is the current dollar amount of ac- •
colSt^ L?ftaniing over 90 days? Which customers have out-
Standing balances due over $4,000.00.

With bookkeeping systems of the past, ferreting out type^r'nformrtiSn involved a lot of aid
sorting and re-sorting of necessary data With MICROREC ana
your ATARI 800 Personal Computer ^ aid lotllUd -
this information - accurately sorted, listed and totanea
at a moment's notice.

MICROREC IN A NUTSHELL

fUd-.that-W;he..T-ransaction-FH^data--are.^ompAet^^^^^^^^^^^^^^
you-may ?OfT. to^the-Master/i .e.. The Jh; r vital
Ttln'stut"v"lCROREC^w Invoices "'"5^°^''4orthr'°"
Hve dik'. and print Customer Statements using data
S  ter nie. ySu may obtain ?9^"9 rePorts reports of A/R by_
customer, date or invoice number, and totals of your p
jections.

MICROREC is designed es^are^l i^^^
^si-n.g--2..jiis-k-,^r.a.v.e>,.^ cap ̂  ^Q^^O--tr.a-nsac,ti o^,s

•  space on the data disk.

requires additional record capacity.

THE SOFTWARE PACKAGE



businesses* however, have different needs from an A/R package.
Compumax has endeavered to provide theA/R functions essential
to small businesses along with some additional features which
should prove useful to many of you. We could not supply exactly
the combination of features desired by everyone, but we believe
that this compact program will handle the A/R needs of most
small businesses without modification. And for those of you
who want to make modifications, and choose to change the programs
rather than your accounting procedures, Compumax has provided
the source code, record structures and some guidelines to tailor
ing the software and invites those of you versed- in Atari Basic
to customize this package yourselves.

For Users of the Compumax MICROLEDGER Package:

MICROREC offers and additional bonus to those of
you who also use the Compumax MICROLEDGER system.

i  eo-rd-s-^ d.*sh,y
M I-^OtFDtaTFfT" You •-ca'n^^-h o«=tT-»th o urn-a 1 -^'i«4-e

I n'--^-«4-m4-'"l''a-r"~f"asth4 o«r ,
t^e«»o-t he r»-»C'0TTfp1Shffi^p'a c4ce ge s (MI C R 0 P A Y , MIC R 01N V
and MICROPERS) cai3«j;i)£jmaivi<a4^e«^.w4:,fcJ3?».Ml£R0L£0G£^
;rhe:«m^ftGt^6-€i^'niTf:'ft0 PAY'^M-I'i:-R01?-Ee-M IC-RCW N V -
MIC R O^g^S-Fco m b^*^n-a-t-4'<m«p r o vi d the «u s e r-^w i ̂-h .-ia
Ve ry e fi.ect-4-v-€-^n-<l-«powe«i*f43l-^"ei^twa're-..pa.c^a^^^.

For Users of the Comoumax ORDER ENTRY Packaae:

If you are also a user of the ORDER EN-TRY package,
you may use ORDER ENTRY to automatically transfer
all relevant information from ORDER ENTRY to
MICROREC. ORDER ENTRY is interactive with HICROPAY
and MICROINV as well. A full set of Compumax
packages can greatly enhance your accounting capa
bilities.

USING THE PROGRAMS

Although this program was designed to be used easily by a novice
computer user, you, the user, must contribute a certain amount of
effort in familiarizing yourself with both your hardware and your
software. READ YOUR USER MANUALS THOROUGHLY.

After you are comfortable with your ATARI 800 machine, take some
time to read through your MICROREC user manual. Read the short
"Beginner's Guide" and then read once through the text of the
manual. Look at the sample run at the beck of the manual. Now
turn on the computer, load the program and experiment with the
sample data provided on the disk, practice adding and deleting
records, listing files, printing invoices end statements, and
posting to the Master File. When you are comfortable with the
^ ̂ ̂  ̂  ̂  ^ f





BEGINNER'S GUIDE TO RUNNING THE PROGRAMS
r.
L-.V

.  Every cceputer user fells "Is category at some
l:?;wl^er?tn%"So5"3e:%rJead''th?roJe?°and get^^cqualnted . |

•  with your system.

SYSTEM REQUIREMENTS |

To run MICROREC you will need:

1  ATARI 800 Personal Computer with at least

sr;: ;; -
You can buy these at your iowl
RA5IC cartridget when plu99^^ into the SiOt> atadt4^o"uS programs such as MICROREC written in ATARI
BASIC. ^

-  1 video screen - a viewing monitor, color O'* ^lack and
white. You may simply hook up a ^ 5 ta entry
you wish. This is where your program prompts, data e y
and reports will be displayed.

g»e^-amp.'T«-^ d a t

*  1 ATARI orinter This is not an absolute requirement, butis iarLilil? useful if you want to keep printouts of your
files and reports.

LOADING THE PROGRAMS

MICROREC has an "auto-boot" f'"sJls'Mimpfy
not have to issue any commands uO load the p 9 mtcrorEC,  + Ti<4^ V i 3wjiJTi Q ̂ H i t'O P*s- H se r^t.; -th e • 1C ^

the!.KlCROREC--program -SeTec-tion menu displayed_on^.the^screen..
I:f«^you-wi sh^to -'l oad- th'e-programs^-manudl Vy , ' Si mply.>ey._iji.

RtlN'iD.:.KICRp.R,EG (and depress the RETURN key)

DISK OPERATING SYSTEM (DOS)



si "0 ns—q

RUn-'Ti'I'Ci^-O ̂  E-Cww
t^i^s^E^pos S'it
atures^^nsi

■DIRECTORY

To get a listing of the programs contained on this (or any)
disk, follow this procedure:

1.

2.

3.

Load MICROREC and choose Option 0 (to quit)
Type DOS. then hit the RETURN key.. The screen will
now display your DOS programs.
Select Option A for disk directory. Then hit the
return key In response to
directory will now appear on the screen.

The disk

BACK UP YOUR DISK
..u* - ,*4. •? c oyfrpmelv wise to make a copy oxBefore you do anything haoperTTTo "blow up" the pro-

the program disk in case anyth ^ Ep reused by exposing theJrenL This unfortunate ;^«er s^rge or filersdisk to beat, to magnetic thTt Au Lke a new
:Spi%neIst "ceTmon^h, to 1nsu;e yourself against normal
disk wear.

Before making a copy of ?!"% vl" t^eSmllprotect tab or small ,piece of ^^sk.ng ^ ^o insr.fL"Jrtirng°^in-%n^^d^rr?ert?^ ^ri ft^en°on?o the master dis
Load-your DOS and ^ Jgs°and'*type^i n the drive numb
the blank diskwhen asked which^drye to format. enter the n
seTect Option J xrom the DOS. -j.. follow the instru
of your source and cination dri ve . mICROREC pre
in the copy program, and yo^ w 11 of your data
disk. Follow this same procedure to make copies
when you need to back up your data xiles.
Be sure to keep "^roc'dS'rerfor'k^ep^n'g'llrefd^irl^rSe^^rofJ^ur-^^rk^'r^^e: ?^e^n^for longer disk we,
keyboard

This is'pretty dls^ayli on
rcre:n^°1.emem2rr't"arthe number "one" is not the same.as th
lower case "L" and that "zero" is not the letter o . You wi



MEMORV , . nrogram from

When you lood programs you V:^'p°o^ams
"long term" storage ,tself. Only °i;® and data
ran";e"rrta^ntd in -mory at one , u , ̂ a^";iV;erert^^;grrm^£ electing a ditterent^
Program Selection using a P^/ram or DOS co
rrM
on the data disk.

•■"; t: r."

S^^nofre u and fouow the Instructions .0 do- - ,,,3 30 TH. 100 .OW PltSS .0 O.OS
THEY REFER TO.

-uc t'iit-pactive journal file . • j.u
mcporec.^hi^

I

hit the ^yif5"ou^rpora^m1sra"e'£fo£££h£f ^^ave^iruRNner£ae\he deietpr;nsert^key^^o^^^^
^ 5i\jrMfcirEC^;^o^gram to correct it.

I***

connR messages. „„.rvthing possible ^
will qet these occasionally. program due to 1n-g^e'ri ?0 ?rprt^%ur;L'^ar"rere^re£o/messages^due^to^_r„;;rr^cfrroie ures. operating ^rdris^^li r mRI^manual) to^ ,

f4%S;r£r;ine «-t^the problem Is. Pach your
program, use unc

fA
ft

^•3

j..
I



Each of the packages generate a Journal File which can then be
•posted to MICROLEDGER's Chart of Accounts File. If you wish to
list any of the subsidiary Journal Files (those created by MICRO-
PAY, MICROREC, MICROINV and MICROPERS), simply insert the dual

•drive MICROLEDGER program disk and type the name of the subsidiary
Journal File you wish to list (PAY. REC, INV or PERS). _ Then you
may list, edit or post your subsidiary Journal File using Options
in the MICROLEDGER program to do this.

DELETING FILES

If for any reason you wish to delete a file you may use option
D  in the ATARI DOS (contained on the Program disk) to do this.
Load the DOS, select option D, and when you are prompted with
DELETE FILE SPEC?
type D2:filename
where you type the name of the file you wish to delete in the
"filename" slot.

To delete the Journal File in MICROREC, type
D2:J*.*
You will then be prompted with: 02:JOUREC.DAT?
Answer "Y".
The next prompt is : 02:JOUREC . NDX?
Again answer "Y".
Now both your files have been deleted.

The above description applies to files located on the disk in
drive 2.
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Program Selection Menu

1 —Add to/List/Edit the A/R Transaction
File and/or Print Invoices

2 — List/Edit the A/R Master File and/or
Print Customer Statements

3 — Add to/List/Edit the A/R Customer File

4 — Print Aged Receivables

5 — Post Transactions

6 — Initialize A/R Files and/or Perform
Periodic Purqinq of Master File



MICROREC 1 — Add to/List/Edit the A/R Transactioa File
and/or Print Invoices

This program contains all of the operations performed
on the Transaction File except for the Posting, which
is handled in Program 5. When you select Program 1 ,
a  sub-menu will be displayed on the screen;

11 — Add new invoices and/or payments against
existinq invoices

12 — Edit records in Transaction File

13 — List Transaction File

14 — Print Invoices

0 - Quit

Option: 11 — Add new invoices and/or payments against
against existinq invoices

After the Transaction File has been initialized (using
Program 6) you will use this option to enter your Trans
action data. This file is set up to handle 50 records,
so establish~your transaction period accordingly. After
you select Option 11 you may do one of three things:

— add an invoice for a NEW customer by just hitting the
RETURN key. You will now be asked for the relevant infor
mation to create the invoice and A/R record.. The informa
tion on the new customer will also be added to the Custo
mer File.

— add an invoice or payment against an existinq invoice
for an OLD customer by entering the customer number. The

computer will retrieve the customer's name and address
for you and ask you to enter the relevant information. If
you don't know the customer number, you may enter a ques
tion mark (?). Then you will be asked for the customer's
name. You may enter the complete name or just the first
part of it and the computer will search through its file
for this customer. For example, if you only remember that
the name begins with "B", just enter "B" and the computer
will display customers whose names begin with "B" until
you locate the one you want. When the customer has been
located you will be asked to input the relevant invoice
information. If you have several invoices and/or payments
to enter fo'r one customer, take careful note of the cus
tomer number assigned by the computer so that you may enter
it when you enter data for the next record. If the custo
mer already exists in your customer file, be sure to alv.'ays
add records for an OLD customer; otherwise you will create
multipie customer records for the same customer. PLEASE NOTE:
Yoii nr^V/ iinTOy* S m ̂vTmim C O! ID j_ _ • •



— enter an "E" to exit from the program and return to
the Program 1 menu.

*** information required when adding a new CUSTOMER;

You may use a maximum of 25 characters.
ADDRESS*Uine 1) Maximum of 25 characters.
ADDRESS (Line 2) Maximum of characters. If you do n

need to use this> just hit the RETURN Key.
CIJY .-...Maximum of 15 characters.
STATE ABBREVIATION...Maximum of 2 characters
area code OF PHONE ,

NUMBERS Hit the RETURN key if >2-. vo^
PHONE NUMBER Maximum of 7 numbers. Hit RETURN if y

don't use this.

*°^''aCCT. -Enter a three-digit account number here.
This is the account in your general -
ledger to which all TOTAL INVOICE AMOUNTS
for this customer will be debited on
subsequent invoices. If you wish to
debit to a different account on any in
voice you may override this DEFAULT num
ber at that time. If you do not enter
a default number here, the program wi l l
supply one for you (110).

♦default CR ledger . nn U - .nf-ay- a thrPA-ArfT Just as for the DR number, enter a cnree
digit account number here. This is the
aeneral ledger account number to which
the ITEM amounts will be credited for
this customsr on subsequsnt invoic6S, l i
vou wish to credit to a different account
on any invoice you may enter another num
ber at that time to override this default
number. If you do not enter a default num
ber here the program will supply one
for you (710) .

remarks Maximum of 16 characters

After you enter this information you will be^asked ^his
is a NEW INVOICE (Y or N)? If you answer Y you will beasked for the invoice information. If ^ xq-program assumes you wish to enter a payment pnd asks for
payment information.

*NOTE: If you do'not use MICROLEDGER and do not need the CR and
DR numbers, just enter 0 here.



it ick INFORMATION REQUIRED WHEN ADDING A NEW INVOICE;

★ * ★

INVOICE NUMBER'••••• • Maximum of 8 characters. You may
use numbers or other symbols.

CUSTOMER P.O.#.- Maximum of 8 characters, numbers or
other symbols.

INVOICE DATE,- In the form MMDDYY, where M=month, D=-
day, Y=year.

ITEM DESCRIPTION Maximum of 20 characters.
ITEM AMOUNT Numbers and decimals only.
CR ACCT # Enter the three-digit account number

from the general ledger to which you
want to credit the sale. If you enter
a period (.) here the DEFAULT CR NUMBER
will be used (you will see this number
displayed in parentheses here).

SALES TAX AMOUNT Numbers and decimals only. Enter zero
(0) if there is none.

CR ACCT # Enter the account number to which you
want to credit Sales Tax. If you enter
a period (.) here, the program will
supply its own default number (330).

SHIPPING AMOUNT Numbers and decimals only. Enter zero
(0) if there .i s none.

CR ACCT Enter the account number to which you
want to credit shipping. If you enter
a period (.) here, the program will
supply its own default number (320).

TOTAL INVOICE

AMOUNT Numbers and decimals only.
DR ACCT # Enter the account number to which you

want to debit the account receivable.
If you enter a period (.) here, the
default DR number which you established
for this customer will be used (you will
see this number displayed here in paren
theses ).

T€RMS Maximum of 16 characters.

INFORMATION REQUIRED WHEN ADDING A PAYMENT TO AN EXISTING
INVOICE -- maximum of 4 payments may be applied to any one invoice.

INVOICE NUMBER 8 character maximum. Enter the number

of the existing invoice,
CUSTOMER P.O. # Enter your customer's Purchase Order

Number, or hit RETURN if there is none.
PAYMENT DATE Enter this in the form MMDDYY.
REMARKS Simply hit RETURN if there are none.
PAYMENT AMOUNT Numbers and decimals only.
DR ACCT a Enter the three-digit account number to

which you want to debit the payment.
If you enter a period (.) the program
will assign the default account number
1 T A



CR ACCT # Enter the three-digit account
number to which you want to credit
the payment. If "you enter a period
(.) the program will assign the de
fault CR number displayed in paren
theses. (This is the OR number you
established for this record when
adding a new invoice, and now that
you have received a payment you are
crediting that same account.)

Option: 12 — Edit Records in Transaction File

Use this option to make corrections, changes or deletions
for records in your Transaction File. You must enter
e.ither the invoice number or the customer number so that
the computer can find the record for you.

The computer will first ask: "Do you know the invoice
number (Y or N)?"

Enter "Y" if you know the number, "N" if you don't. If you
answer "Y" you will be asked to key in the invoice number.
You may enter the entire number or just the initial part.
For example, if you enter "3" the computer will retrieve
all invoice numbers beginning with "3" and display the
records until you find the one you want.

If you answered "N", you will now be asked to enter the
customer number.

When the record has been located, the customer number and
invoice number will be displayed and you will be asked if
this is the right record. If there is more than one record
with these same numbers (i.e., payments on an original in
voice), the invoice number and customer number may be dis
played more than once. When you answer "Y" to the question
"Is this the right record?" the entire record will be
displayedforyou.

If this turns out to be a record other than the one you
wanted you may hit the "F" key to go forward in the file
or the "B" key to go backwards. You may also use these
keys to locate other records you wish to edit after you
finish with this one.

Hit the "D" key if you wish to delete the record entirely.
Hit the "C" -key if you want to make changes to any of the
information. Each item in the record will be displayed indi
vidually now, and you may either enter new information or
hit the RETUPwN key to keep it unchanged.
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After you DELETE or CHANGE records you must exit properly
by (1) entering "E", (2) answering "N" to the question
"Do you know the invoice number?" and (3) entering 0 (zero)
for the customer number. If you attempt to exit in any
other way (such as hitting the BREAK key) the change or
deletion will not be effective.

Option: 13 —List Transaction File

Use this option to list on the screen or printer all of
the records in your Transaction File. If you wish to return
to the Program 1 menu before the entire file has been listed,
hit the BREAK key and then type RUN.

Option: 14 - Print Invoices

-You may print invoices for ALL RECORDS in the Transaction
File by just hitting RETURN.

— You may print invoices for A SINGLE CUSTOMER in the Trans
action File by entering the customer number.

You may print these on the printer or simply display them on
the screen. Type "END" to return to the Program 1 menu.

Option: 0 — Exit

Select this option to return to the main Program Selection
i'\enu .
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FOR USERS OF MICROLEDGER: A note on PR and CR Account Numbers

If you wish to use the DEFAULT debit and credit account numbers
created by the program, set up your MICROLEDGER Chart of Accounts
to contain the foil owing accounts:

110 - Cash in Bank
130 - Accounts Receivable

710 - Di rect Sales

320 -Shipping Payable
330 - Sales Tax Payable

If you DEBIT account numbers 101-299 and 801-999, the program
will generate a positive value for these amounts in MICROLEDGER.

If you DEBIT account numbers 301-799 the program generates a
negative value for the amounts.

If you CREDIT account numbers 101-299 and 801-999, the program
will generate a negative value for these amounts in MICROLEDGER.

If you CREDIT account numbers 301-799 the program generates a
positive value for the amounts.

If you wish to change the DEFAULT account numbers created by the
program, see the section on CUSTOMIZING for guidelines.



MICROREC 2 - List/Edit the A/R Master File and/or Print
Customer Statements

21 — Edit records in Master File

22 — List Master File

23 — Print Statements

0 - Exit

Option: 21 —Edit Records in Master File

You may call up a record to be edited by either the invoice
number or the customer number.

The computer will ask: "Do you know the invoice number
(Y or N)?"

Enter "Y" if you know the number, "N" if you don't. If
you answer "Y" you will be asked to key in the invoice num
ber. You may enter the entire number or just the initial
part. For example, if you enter "3" the computer wipl re
trieve all invoice numbers beginning with "3" and display
the records until you find the one you want.

If you answere~d "N" you will now be asked to enter the cus
tomer number.

When the record has been located, the customer number and
invoice number will be displayed and you will be asked if
this is the right record. If there is more than one record
with these same numbers (i.e., payments on an original in
voice), the invoice number and customer number may be dis
played more than once. When you answer "Y" to the question
"Is this the right record?" the entire record will be dis
played for you.

If this turns out to be a record other than the one you
wanted you may hit the "F" key to go forward in the file
or the "B" key to go backwards. You may also use these
keys to locate other records you wish to edit after you
finish with this one.

Hit the "D" key if you wish to delete the record entirely.
Hit the "C" key if you want to make changes to any of the
information. Each item in the record will be^displayed indi
vidually now, and you may-either enter new information or
hit the RETURN key to keep it unchanged.

After you DELETE or CHANGE records you must exit properly
by (1) entering "E", (2) answering "N" to the question
"Do you know the invoice number?" and (3) entering 0 (zero)
for the customer number. If you attempt to exit in any
other way the change or deletion will not be effective.



rtptinn: 22 - List Microrec Master Receivables File

#  You will be asked three questions here:

1 - Do you wish to list only a group of one or more
customers (Y or N)?

2 - Do you wish to list only a group of one or more
invoices (Y or N)?

3 - Do you wish to list only a group of invoices
entered between two given dates (Y or N).

You may specify more narrowly which records you
to lilt b? answering "Y" to one or more of questions.
If ^ou answer "Y" to question 1 you may limit J''®
to certain customers by entering the lowest and
customer numbers you wish to list. If you
only 1 customer, enter that number as both lowest
highest.

If you answer "Y^' to question 2 you may limit the lasting
to certain invoice numbers. You will be asked

^  the lowest and highest invoice numbers. If
^  list just one invoice, enter that number as both

and highest. •

If vou answer "Y" to question 3 you may limit the listing
to ^nvorcerissued between certain ^®tes by entering t
earliest and latest dates. If you want
issued on just one date, enter that date (in the rorm
iM.MDDYY) as both earliest and latest.

You may list these- records on the printer or simply on the
screen.

Option: 23 - Print Customer Statements

You will be asked: "Do you wish to print statements for only
a group of one or more customers (Y or Nj.

If vou answer "Y" you will be asked for the lowest and highestJIstoLr nLbers. To print a statement fot just one custo-
Rier, enter that number as both lowest and highest.

You may display statements on the screen or produce them
hard copy with your printer.

Opti on : 0 - Exit

Choose this option to return to the main program selection menu



MICROREC 3 - Add to/List/Friit the A/R Customer File
31 - Examine/Ed^^- r..<;tomer File
32 — List Customer File by Nufnber
33 — List Customer File bv Name,

0 - Exit

npf.-nn. - Examine/E^^^- r..^tomer File

You .ay use this option to
File or to edit new customers through Program
that you do not have to enter n Option 11 when
3 - you Jo]ce fo? I new Customer. Be sure that
you are adding an ^ qmce in your Customer
each of = ve acLrate customer infor-
File; otherwise you will not receive
mation.

hit return to simply add » j5"o|;i;r/''lf"oS"want"to^
assign a customer number to . . (which is not currently
assign a number of your own choosing ^ll you for
in use) type 1" 'establ i sh a new customer in the???e^nre"5FjRS^^T0N" ^qjlPro ADO^

fn%srthl'compu°ter°Sin"dis^Uy that customer record and
p've you the option to edit it.
Type "END" to return to the Program 3,menu selection.

Option: 32 - . Cstomer File bv r„stnmer Number
You will be asked-if you wish = snd'^hi ghes"
(Y or N)? if'you^ish to list only one customer
"enferVarnumber L Soth lowest and highest If you answer
"N" you will be shown the entire Customer File.
You may list just names iL^numbers"""
"Y" to the question; _Do 1^°" J customer (Y or N)l"
ltLrwire''threntirrc°u;romer record will be displayed.

Option: 33 - List Customer File by Name

fSiri^formi"tiin!' 'Tre%"rorram'wtl TdUpl ay"the'^us?U"r'
records in alphabetical order.

Option: 0 - Exit

select this option to return to the Program Selection Kenu.



MICR0REC4 - Print Aged Receivables

'  This program displays your Accounts Receivable in four
categories:

-those outstanding between 0 and 30 days (since the
date of invoicing);

-those outstanding between 31 and 60 days,

-those outstanding between 51 and 90 days,
m

-those outstanding over 90 days.

Information displayed is: -invoice number
-customer number
-i nvoi ce date
-outstanding balance

You may choose to include also: -customer name
-address

-invoice details

^  i f you so desi re.

You will also see a cash projection of the total money
due you in each category.

You may print this report on the printer or simply display
it on the screen.



I

b

on

on

mCROREC 5'-Po%t. Transac;^ons. ^ and pay«>ents 1n

•  : •r./.su,^ srr.;. u

.11 be given the option to 1
Before yo" ectually^post is. TxtUly what
""k nh all the motions of P°j ^luout really writing
r^rd"?ate"ro'm ̂ «'afterM^t."?S°u"Lrsee^-esages during g
the dry run such as; p
1 _ added invoice 1905 to ^■
2 -applied payment to.invoice 1806 ^
3 - added invoice 1062-A to Master g

error ""^Te^o/^"5 _ error du_plicate invoice 162 /
iiA ^ells you that there is 'an actual,^d^^oSid^nU^^^^ora^ I

posting already been posted K qj.^ y^as not
would have actu y run, however, th tells y°^tHoal!r,os;t d;£tL faster^^
eege you should^be^alertfiie You wH never^rece^^
rairee on payments in the sa.e
r.^oJnr"toThrs:re account. .amount to the sam ^^tina run Optio
TO prevent f^e posai^bi'1 Uy^ofj,^°oP///Transac^
A? in Progrdin 5 to kl This emptiss the for

'p^re'if'tli ^rrcrrdr"an5°rP=P-" ""the next Transaction period.
for users of ""°thrp?ogram"'ill"a"o "^^P®t,5°"0ournri i zeTransacti.on [lie. t^e ahould now "'J^ia'journal

rin SlcroREC trR2-!NlTIALUE your uournal

C:
i
I.



P  Periodic
ft /0 Files ^ermj

:rorec

61 - File, ^ta - iSlSS^UniaciH^
mrrr Master File

62 — yg n i

63 -

(Options 61 tnru
Files

If

if
dditlonal data FfuE'^CUSWllR

foli infnitiU '^:^;':x^v^-iL-rdag -
"the oluTE FIL£ ^^Vot pro"'""''-rste"rhe%e9inner's Gu^de P P.ogra. S) .our^

rd'c^'tecirds for the new pern
Ynti will normally -1 program. _ ^CUSTOMER file: ^o" "'^-rst time itu fH® ^

B'li 4invoices -5 you want i^ file
mation exacu y. Initialize tn option

'.«'" '.u"„;.r.':".',r.3; Su'ss";-"-"- ""»•' -'



Option: 65 — Purge Obsolete Data from Master File

Use this option to clear your Master File of records of
invoices which have been fully paid which you no longer need
to keep in file. (Remember, the Customer record will still
exist in the Customer File, and you can always retrieve this
record if you need to create new invoices for this customer.)

This option will purge the file of fully paid invoices (both
the invoice record and all payment records) for invoices which
have invoice dates on or before the date you type into the
computer. REMEMBER: This purges only the fully paid invoices
— it will not purge invoices with debit or credit balances.
Be sure that you have already printed the statements for
these customers, as the charges and credits which you purge
here will no longer reflect in the statements.



-INSTRUCTIONS-



STEP-BY-STEP INSTRUCTIONS

1. Initialize your files.

Select Program 6 on the Program Selection Menu. When the
program is loaded, run Option 61, 62 and 63 to Initialize
your files. If you use MICROLEDGER in conjunction with
MICROREC, also run Option 64 to Initialize your.Journal File
If you do not use MICROLEDGER, use Option D on your DOS
to DELETE the Journal File (see Beginner's Guide for pro
cedures). Now all of your files are empty and ready to
receive new data. Select Option 0 to return to the main
Program Selection Menu.

2. Establish Header Record and Customer Records.

Select Program 3, Option 31 to-Examine/Edit Customer File.
Type in "0" (zero) to force assignment of that number to
your company. Enter your company name and address exactly
as you wish it to appear on reports, invoices and statements,
because the program uses this record as a title for your
reports and documents. You may now hit RETURN to enter your
first real customer record. Continue entering records until
you have entered all customers (maximum 200) in the file.
You may now run options 32 and 33 to LIST the Customer File
by number or name (respectively). Print out the list of
customers so that you will have the customer numbers at hand.
If you spot mistakes in the data, return to Option 31 to
edit the records. Select Option 0 to return to the main
Program Selection Menu.

3. Add Invoices to the Transaction File.

Select Program 1", Option 11 to add your open invoices to
the Transaction File. On your first run of the program you
will want to enter these in at least two batches (keeping
in mind that your file handles a maximum of 50 records at
any one time). The first batch will be those records for
which you have already sent invoices and do not need to print
new ones. The second batch should be those recQj"ds for which
you ̂  want to print out invoices. Enter the first batch of
records and go on to step 4. Skip Step 5 for this batch, and
when you finish your actual posting return to step 4 to enter
your second batch of records.

4. List your Transaction File.

Run Option 13 of Program 1 to do this. If you need to make
changes, run Option 12 to edit the file.

5. Print Invoices.

Run Option 14 of Program 1 to do this. You may print them



customer number. When your invoices are ready, type "END"
to return to the main Program Selection Menu.

* 6 . Back Up your Data

Use the Duplicate Disk option of the ATARI DOS contained on
your disk to make a copy of your data disk. You should a 1 ways
do this prior to posting.

Pcifet Your Transaction File to the Master File

Select Program 5 from the Program Selection Menu to post
your Transaction records to the Master File. First do theJWUI VW WIIV- I IUJWS.I . 1 .^.

"dry-run" posting to make sure that you have entered the
records properly. Check that the invoices you are posting
appear before the payment records in the file or the pay
ments wi 11 n01 be appV.ied correctly. Then go on to the actual
posti ng.

8. List the Master file.

When you have posted, run Program 2, Option 22 to List the
Master File. Check to see that your invoices and payments
have been posted properly. If you need to make changes, run
the editing option (21) to do so. or recover your backed-up
files and re-post. (This will generate hew and correct Journal record

9. Re-Initialize your Transaction File.

Run Program 6, Option 62 to re-initialize your Transaction
File. Return to the Main Program Selection Menu.

10. FOR MICROLEDGER USERS ONLY: Journal Transfer

MICROLEDGER users should" take this opportunity to post the
Journal File, JOUREC, to the Chart of Accounts file. You
may first LIST the Journal File by replacing the MICROREC
program disk in Drive 1 with the MICROLEDGER program disk. ^
Load the program. When the MICROLECGER main Program Selection
Menu appears on the screen, type REC instead of a program
number. Now select Program 3 to LIST JOUREC. When you have
verified that the data are correct, run Program 4 to POST
to the Chart of Accounts File. Replace the MICROLEDGER program
disk with the MICROREC program disk in drive 2, and run
Program 6, Option 64 to Re-Initialize the Journal File.

Note: You may wait until you have accumulated up to 200
records in JOUREC before you post; however, it is best to
post it to MICR.OLEDGER immediatel y after running program 5
and then re-initialize the ti le. This way you will avoid
any possibility of double-posting.

11 . Print Aoino Report and/or Customer Statements.

You may now run Program 4 to print a report of your aged
receivables, or Ootion 23 of Prooram 2 to print Customer



Thpcp n steos should cover your complete run of
data. You may rui, Option p ''^'''"°?;;!'"tL?^he°^pro9rams
at any time you pp. but kpp p
read the Master File %hey will not be reflectec
records in your Transaction File, tney wij »
in these reports.

GENERAL NOTES

vou Should np need to p-lnitpiip Yep/„P$^e^I^iti°amr
File after the first ^ 'if your own company
^5tin"rrecoHl6.''°Hher;our "ester MU .pprophp pO^pcoH
"F^lfr/^'d'^nvrice 'recfrds^'lnd JSei r^o^responding payment
records.

Warning: When adding new Jnvoips to the Tpnsppon ^
ful not to use the opti'pn to add pd invoip or■the customer already exists in pepstomerF ^
in creating new customer records and cptomer nun ^ontaicustomer, which will cause situation, keep a printou

^  rF"tre"?S!tim:nnr"at hISdTn fn r g
^  ̂ comp2re;^irs"a^rc"tSrCu%?rer File for that customer.
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MICRO BIZ

COMPUMAX INTEGRATED MICROBUSINESS SOFTWARE

MICRO BIZ is composed of six software packages,
MICROLEDGER, MICROPAY, MICROREC, MICROINV, MICRO-

PERS, and ORDER ENTRY. They may be purchased in
dividually or in combination with other CompuMax
packages, and may be contained on a single disk
for use on systems which have sufficient space on
the program disk: MICROPOLIS'1053 (in MICRGPOLIS
BASIC, MICROSOFT, CBASIC2); CROMEMCO; APPLE II
dual density; and COMMODORE 8032 with DOS 2.0,
BASIC4 with drive 8050;

Each module may be used alone to provide power
ful recordkeeping services, or in combination
with other modules for use as a comprehensive
business accounting system. Two complementary
methods of integrating the packages are available;

If MICROLEDGER is part of the system
purchased the job stream is integrated
as the General Ledger package, MICRO-
LEDGER, receives data to update its
files from the MICROPAY, MICROREC,

MICROIN^/, and MICROPERS packages via
the interactive Journal File.

II. If ORDER ENTRY is part of the packages
purchased, the job stream is integrated
as ORDER ENTRY furnishes update infor
mation directly to Accounts Payable,
Accounts Receivable, and Inventory
Control systems. In addition, ORDER
ENTRY indirectly updates the General
Ledger package (MICROLEDGER) through its
interface with MICROPAY, MICROREC, and
MICROINV.

The COMPtn-iAX business application programs are
sophisticated systems with documentation written
with the novice computer user in mind. They are
easy to use, yet powerful in their capabilities.
Moreover, CGMPlJiiAX supplies the BASIC source code
so that the programs are easy to modify.

COi-'.?VMAX vroarcms ere available for:

TRS-30 .Models I and II CROMEMCO

APPLE II MICROSOFT under CP/M
PET C3ASIC2 under CP/M
MICROPOLIS 1053/11



COMPUMAX can supply you with.
MICE0LE2SS|. of dutfenwfbookkeeping
essential , MICROLEDCER computes the TRIrxr=urerpSt«rrf^curnal tren^ctions into^
ircoUKTS and outputs an «

?£ IF^File aata createa . Veeos records and

iilSBOm. " -ironrirrccoSnfs'p^abre!. MIfOP«_aottaupdates transactio period, or program

tfm^ufes^rarregu^^^^ l^l^e^SlEEOER doutnal
Simultaneously creates e

•  v.Te system which keeps and up-
taSSOSEC. -\r=::fiJab!rrroords. P^ibts invoices, sor^
dara'bf customer, by time potiod.^^or ,„ories
comoutes Cash Projections^ rtlCROLEDGER Journal File.
vhich communicate with the Miu establishes and

SSKiof an
^fB°c'ol?"rEPo|T/^TERI^S fXo^'wIrk'clde! MIC^Ol^ also_

.  cofourer;rdlf=v^oel -"^^";;?:::;r/personnel Pro^tam^f ̂ch keeps -a u.-
NilCROPIHS. a t^yroll. prints the ^,q|t rePORT/"
records, coiupuu wTr^o'^'ERS oroduces the and the annual
prints P^y<=^!=fne'aSrUrly-941 bank j^P^^^^^^cROLEbGER
labor, computes the q ^nto tne -
W-2 run. Journal entries c
Journal File. _ ^ assist in the control of
aSSEB^^: % olnirEKTRy ordersr^^T-rhasino an both areas, arid purchase
produce docmen^ oraanizing your sales oroer soaition,
ind invoices and °r5anizing j ^^^tomer. -u torders by record u®;ber, ven «?^ft?^s?ar all
ORDER ENTRY "terac. ve^^^ automatically t.e-.s-
MICROINV. ps"b^-rbrb9 -b systems.

*-s on nec0:='Sai.j
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APPEMDIX A

SAMPLE RUN

M

KELCDME TO MICEijkEC BY COMrUMAX

Ple45<= Select- r^rosr-im cation:

1 Add to-list./Edit- t-K-e trsr^-iction
file and-'or Print Irwoices

2 Li5t..-'Edit the A^R Ifestar file irei-'cr
Pr i nt D.-stc5iier b t a te::^-ents

3 Add tC'-''Li5t''Edit the h-'P terrier
file

4 Print Ased Receivedies
5 Post Trensect-ion file entries t-o

A--''R Mestej' file enc diJX'-n-alice
€ Initi-alize A--'R files end-'C'?*-
Perform periodic pi.-rsirss of

Hester- file

0 iX'IT

SELECT ? S

.. .pleese .. _
niCROPEC i — (KE>IHITIALIiE .^'LES

t'l - CUSTiir-ER FILE
62 - REFEIUhSLES TRAIfEACTIOri FILE
63 - RECEIL^tES HASTER FILE"
64 - LEDiZR JXlFf^L FILE FOR

RECEIOA£:LES TRAHSHaiOrfS
63 ~ PUFi^jE CESOLlTc CttTA rku;' ilH^ic.rs

FILE

0 - Exn

E Opticrs 61 thru 64 initi-elize the
file showi. 2

SELECT ? 6-"

caution': this f-ile is fw-irielly onli?
initielized uj'-.en startirs
e rti'i) receivables s.i*ster!-!!

A?"e you s.r-e .about this (Y OR NX;' Y



#-

■#

COI\IPX.'MAX

MIC?:OREC e - (F£N^ITIt^IZ£ FILES

61 - CUSTaER FILE _
62 - RECEI'vVSLES TRttftirt^TIuri FILE
63 - RECEIIV^:LES tt^STER FILE
64 - LEDGER JjURhi^ FILE FOR

RECEIDftBLES TRf^tSACTICiflS
65 - PURGE CSSCLETE DATA FRCPl MASTER

FILE

0 - EsIT

C Oftiors 61 tKr-u 64 initialize
Tile isI'vr'Uiri. 3

SELECT ? 6-

MsjTE- be are aou Ksve foeted the
prev'iois J'xrnal file to tl-rs

chart oi accoLT'its tile
MICRCLEDGEr; bet er e oyif'w thi?

Haoe dcre so CY CR H.-':' i

Pleiri enter the date of the etart
of t-Fe per icxj that this Jciirne! ti
le will co-er. _ ^
Ctate (MrCCuY;' ? 1

DATE OKAY (Y CR H>? Y

. . .please «.!ait. . .
.MICRCirlEC 6 — (RE/HiTIi^IiE FILc-s

61 - CUSTOnER FILE ..
62 - RECEIUAEIES TRAfLi.Ai;i luri rlLr£17 _ j<pceti..iaE:LES ftASTER FILE

FILE

0 - DaT

C Oftiore 61 thru 64 initialize tl-e
file slv:»j.'rt. D

SELECT ? V

. . .pi 0ti56 tJ i it. .



C C' 1 ?I P ^

WELCOr£ TO MICnCf:EC BY CCif'PU"H=i

Pleifr sele-rt F-rc^rijw option:

1 Mi to-'L.ist''Edit t-Ptt A.''R trir"^ct ic'n
file Ft int. Ifxoi cas

2 List-^Edit t-Ke ft-"R ffestar fila a/-»i-ur
Print Cit?tC':v.ar- St.-itajTiarit5

3 Add to.-'1_ist-''Edit tP.a »A''R custoir:a.»"'
file

4 Print feai-d Ra«:ai'v'able5
5 Poet Trrireriction file eritriee to

A--R Miet-e?"- file ard Jju^nil ize
S Initialize A-'R filee ard-'or

Perfcrfti periodic FLTeirie or
riaete?- file

0 I3JIT

SELECT ? 1

...r1eaee u^i t...
HICROREC 1 — TFAjtrWlTICiiiS

11 - ACiO h£>l INVOICES AC.--OR PAYiSr^iS
ACAIhvST 0::ISTIN!T li'-OICES

12 - EDIT FhCORiS IN TRAfiSACTICn: FILE
13 ■" LISi TKriTvl'HvTiLvi h iLi
14 - PRINT INi-XiJCES

0 - E^IT

SELECT OPTION ? -

. . .rleaee wait. . .
LIST TRAt'SAiCTION FILE

OJTPUT TO GO TO PRINTER (Y OR H>? Y

a^tCiller- : r/.iYibaf" 001
:  ROSE L CO.
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COrrlPULIAX

ruTiber 15u5
"cu5tcu!>2r p.o.tr D105-CW
date NO!J 05.83
tctal amt t213.50

9 terivt5= 1£T 30

■m iterj aiTfi'.iYt Dft.''CR acct
CRT. 12". ES:W ^203.00 CR 710
sale? taj-c ^13.00 CR 330
5l-.iFT=irer' fS.SO CP: 320

acct-5 rerceivable f218.50 DR 130

ajsTt-Ctiier: ri;.J:"n!:>er 332
:  BRU'J^^ IHDLGTRIES

iri'vOice-" ruviber 1906
5  CListortver- p.o.S lERBAL
:  date C£C 06.-83
:  total air.t ^151.10

tenVis: ItT 60

itesY! aiT:C'i5":t Dk-'L-K acct
niCROREC " fl40.00 OP 710
5-3.1= Ux 3"9.16 CP 330
shif.-ifw f2.C0 iAv

acctr race i 'va.b 1 e ? 151.10 OR 130

ciist-Ouier: r/.iTibe:- 0:03
:  B.T.C. PE3EARCH

invoice = f*«uT;ber 1987
s  cuetoivjer f .o.n lERBAL
:  date JRN 07.81
•  t-C't4:1 ao^t- 5-151.10

terK:5= 2'^ 10. NET 30

iteYi! aiviCK.Y'it DK--"'L.'< acct
hTh.R! iLED-^k . $14^3.00 UR 710
5-1 lee tax f9. !e CP 330

•;;3 C-.".

3CCt-5 receivable -151.10 O.--.
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CUst-Cmisr- rO"fibi:r- yyl
5  RCGE i- CO.

iriivCi'is^ ruYibai" l^yb
• Q.ist.Oili'sf P . 0. tr

:  date DEC 10..&O

rejiiarks^

paiiiiVfsf'it avfrii.j'it•
DR aort. S 110
OR acct n 130

aist-Oiiief" = ri.iiibe?" iivi
:  ERGl-iH INDUSTRIES

if7s-*oiC€:- rj.VnD-^^'*
*• O.i?t0;Tiiir f'. 0 . tr
•  J-i f A h^i fl*?. X1

,..i. lli

D'jR aoit. ^ llU
CR =cct # 130



MICROREC -1 ~ TRi^GACTICfG

11 - f€iD hOJ INl-kjlCES f^Ci-'OR PAYf€NTS
•  DaSTING IMXICES

12 - EDIT RECHRDS IH TPj;\^5ACTI0f^ FILE
13 - LIST TRPfi:":ACTIi>^ FILE
14 - pRnrr if^.ioicES
0 - EXIT

SELECT Cf'TIOH ? :4

., atait...
Vou /i>a.y Frint...

-all ircvOiciiS in t^^artsairt-ion file by
l-tittirE& ju?t. RETURN
- all iri'-'-cicfis for a siresle cu^toivsr-.
by eriterirts' i cu?toii>=:r niJrMb»cf-
- e;<it by sriteriris 'EfO'

You*- eritr-y ?
arrpirr to qo to printer cy cr h>? v

I H U 0 I C E

fr-C'in- ~ Ifi'vOiCe
ccppumx.. ii-€.
467 B^IIILTCM ALE.
PALO ALTO CA S4301

to = . ̂
RfiSE CO. Cyy:Il
560-K. BERIP^DO Hi.£
ATTH= C.L.R-ltE
rfTN UIEM OA

t-eril-S" • tfi'
HET 30 05 >80

de^cr- i F t i Wi • - ivp ju'it

CRT/ 12"/ $200.00
s-ale? ta>c . $13.i>J
shiFFiris $5.$0

m TOTAL nt $218.50

I H U 0 I C E

.- _... IrivOiCe
T roiii •

CQT-lMViX.. IN!-'-
4^.7 B^TILTCfl Hi,.'E.
PALO ALTO • CA 9^--0i
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COMPUMAX

BROiM IhO-'STRIES C0023
121S FAIR 0^ Afi.E.
SLWyUALE CA 94086

tierns- --

hST 60 Ub^by

cte5crii^ticf>= ai^'DUit

niCRCiREC
s-ale5t.^< ^y-1?
shi.^ir-s

:m TOTAL tn 1151.10

I H U 0 I C £

froa= Ir.-.oice 1507
CWrUMAIK.- IF€.
467 HA'.ILTaT hU£._
FALO ALTO LA 9^ibi

b't.c. re5£«ch K.e.n
1368 CRAhit b!. _
IShLO PARK CA 54^4:'

dit-s-ta}"ivs5=

2^; 16. 1£T 38

flTfiEI li-E&XR
SEiles tax
£4-iiri=irz3 S-2. lAJ

TOTf^- ^ 151.10

You fti-iy print..

- ill ir/,--AciS in trirsicticn file ba
L.,lfcfir.e Jt.i=t RETl.FJi ... -r

ir,.«icee for i siraie
bM eritarir^ i
- exit bM e-iterifw £'4-'

You-- eritrj 7 -■^-



COMPUMAX

T.. MIC?»OkEC 1

11 - ADD hS'i Ih^-OICES AfCt-'OR PAYrEhfrS
AGAIhiST DaSTIH:: nAXUCES

12 - EDIT RECORDS IN TRHftiACTIOfi' FILE
13 - LIST TRAfSACTICW FILE
14 - PRim IWvCiICES
e - Dill

SELECT fi\ OPTICifi ? v-.

.. .pleisS friit...



:V£LD:r£.TO. 111CkuSEC BY COfrU-lAX

F*lc—

1 Hid to/Li5t..-"Edit tl-^ ft-15 triri^s-rt icri
file Afid'ur- Print In'^'oices

2 Li^t/Edit tKe h--P ^tiste^ file arid-'or
Print D.irtC'ftie/"' Stit^v^nts

3 Hid to-'list/Edit ti-ie A'-'P ciirtOiiViir
file

4 Print H=^d Recei'-'sbles
5 Pu^- Triirn?aCtion file entries to

A-'RMaster^ file and .kju'-nalize
6 Initialize A''R files and-'cr

Perforvi .-eriodic Fweiris of
Ma.5tet" file

0 aai

SELECT ? :

rilCSOREC 5 — POiT Tk)^ fcj-iL i i

Before: isira thif Freer you Fhoulc^,
iviai:e a badai^ of data files t>-^\

usifts tl-.e aP-ICATE DISK ort-on or
AT;-^:I D'jS. DO HOT tise t-Ke C0i=a ri
1 »Ee »iF t icrj:

Are files backed t.ji=V
Please res.-ord (Y CiR H>? Y

If you wisl'iJ i?ou iviay iT>ake a DRi^r-Lfl
of this rc>st.ir:s. That is. all of
the d-.ediir!S arpd total line of an

actia.1 rostiris take eiace.' but n:<
ire d-.ansed. This al lows ycu

to d';eck f'X- errors without hurtirs ua
luable dat-a. ..
DD YO!J Wh^iT a 'DRY R-J-r Cr UK H-n v

...pi 61:5^ U»111. . .

COi VCilJ WISH ALL ERROR LQGGIi-iS

Cii-fTrUT TO GO TO F'RINTER (Y if: H/;' Y



COIvIPuI

':r_B£GIfMIWG POSTIIG
« DRY PXJcl OLY >>
«tddrd ir^Aiiice 1905
adtiid ir'i'«'uic6 190&
adcted invoice 1907
ERROR ro iri'.'oice J IgJ^
ERROR nil i wo ice # 190o

POSTIB: acPLETE

to ttastef^
to iVister
to avister

for
for Fiwt

J

Since this wes not en act^ ?rth7Aert7r'"u"°?he"re-
7o°re they ̂ fre'n^t f 'und when the program attempted to

Hnrrho-reir
SEtUrriy posted, and the payments would have been
applied.

-POSTIfli: COr-FLETE-

MiUKLWtiL-
r-- T f •»-

I i L»; v.-

e^fc-e usirs thii v
tiike a bad;u^ of i>:«: w;';a

i^ir=. CiLPLICATc DISf, uftiu:. '-.f
ATfSI cet;. DO NOT ise tte ulwb
le5 option!

Are pror-erly^backed up?
PI ease resPC'f'id (Y CR H.-':' i

.. •. . - I nc-V p-i "r J '
If ^yj u.icr.y !VriM ,1,.-,.^ ct
if tr.is PO.-t.ir^. Th-.t

the ckr=ckif'!=
ictu-.! POPtirie take p.ace., but- !•-_

are chaneeC. Th:^ ='-'r? -tock-^ckror erro-o>it.houthurtire v.
HJiblt: ditdL.
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LO-Ui' UiU-H.-

jJISH ER?:C^ LCsGGIh^:

CIJTFUT TO GO TO PRINTER (Y OR H>? Y

-BEGIhNIh^: PCSTIHG-
addid ir.coics 1S05 to
i'ddc'd iiTvOice 190G to aviste?^
addsd i/v-oictf 1537 to avastsr-
applied paivf:ent to i wo ice 1505
applied paatfterit iwoice 15u6

F'OSTIHG CtM pLETE

Notice that in the actual posting the program
was able to apply the payments to invoices 1905
and 1906, since those invoices had been posted
to the Master File immediately beforehand.

-f'OSTIrUG C£!iFL£TE-

.please uiait...
ViELOiii'lE TO niCRCREC E't" CCifFUriqX

P1 ease se 1 e'ct- prijer-an) cp 11 on =

1 Hii t.O'-List-.--Edi-t the h;k transaction
file ard-'or Print Irroices

2 List-'"Edit the A-'R ftaster file ano-'or
Print D.^iistOiner otatev.e.''!t-s

3 A-id to--'List.- Edit tl-e: A.-'P cu'Stoiler
file



COlV'ii:-'U iVirLA.

,  - 4 Rec-iiyible^
5'P6^- Triri^actic'f'i file entries to

A.--R rtist-ef* file and ^Ic-urnilize
£ Initialize A-'R fil-e? yid/or

F'erfonffi F"ef*'iodi-r r't^'eirie c«f
natter file

0 QUIT

SELECT ? 2 ^

...pleae^ wait...

MICRO.REC 2 — THE rrti;TER FILE

21 - EDIT RECCfRDS IH f-V^JER FILE
22 - LIST mSTER FILE
23 - PRIhiT STATEMENTS
0 - DaT

SELECT Af j OPTICirf ? 21

.. .F-leai^ u.iait... ' _
LIST MICRCiSEC MASTER P£C£.Il-"AEtES rILt

CO YCO WI:S.H TO LIST CfLY h GROLP OF
Cif-E OR MCSE CLMTCifERS (Y OR
CO YCO WISH TO LIST 0?-LY A GROUr' OF
Ch'E Cf: nifE IrLOICES (Y OR N>? N
CO YCO WISH TO LIST CfLY A GROLP OF
Iff.-CiICES tiTTERiiL' &wTi*fc.EN T^O GIOEfl DA
TES (Y OR H>? N

OUTPUT TO GO TO PRItfTER (Y OR H)? Y
cije:tomer- rtifiber COl

:  RCOE & CO.

iri'-'C'ice= ru"!:be,'^ 1595
: a.i?t.0ii>en r'-O-S 9105-CW
•  cate

tefiVse • i

d^^'Zriptiorr- • ainc-ijr-it
CRT.. 12% ?21S.59

lOO 05^00 r 1 slio.Oy

i

F"
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• dit s Ci£u Ot'^by
j, ■ h£T 60

de5cri.'=tiC'fi-
MICROREC •• 1 -j i. 1 ^

C€C 06^00 F-iymsrit. #1 i-ltil.ly

CUitCHyi-sr: Ti'.iiib'ir
:  B.T.C. RESEFR:CH

irj'^-oiC's • r^.^jsb'ir*
: C.^t-0:y:'=:**' P . 0 . ^ il=^—

tera^= 2'; 18^ NET 30

de5crii=t.ion-
.-.-tT ,u Jljl.iV

fj,;, p.iM.v:^riT.5 Yet

Do i.-c-'j t--' '^2
1i5tir-» r>;>w Cf OR H.)":' H_ _ •
MICEOREC 2 -- the «2TE-; h!LE

21 - EDIT RECCSuS IH IttE'TER .^ILE
22 - LIST rViSTt-R FILE^•7 - pc'iHI STnTBItriTS
"6 - EAU

SELECT kH CiF'TIi:!.N ?

.pi It. . * ^
PRIWT CUSTC?:ER STwlBLiriTb

Do you yli^Fi to PRIHi iusTcfBiib t'.'.--
or'il'J i-ro'.-i- of 0?'?=: or sVior-iS:
5t.oi^y=f''5 (Y CP: H)? H

— • — - -^."i I** V i 1^' ^4 ' ' 'OiJTr'irr !U bU lb rhlHiC-r, "-• ••
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' £ fft T E n E N T

-  froin^
corpim'^:.' iw::.

.  467 B^IILTCIH Ai.^.
PALO ALTO 9n..>tl

to-
ROSE S: CO.
560 H. A^-t
ATTN= C.L.RC'SE
rtlN UIEW CA

'n"0icetr L'a»C"i'^t-iC'M A.v-.»-.r
D-lts POS/riote

1Q03 C^:T. 12% E£:W ■
*' TO '05.80 0105-LW ^175.00

DEC 10.'8y r

|-43.5e
;?c:S;frE4LArt-E.-v..v^^- .

Ple-i55 F-iii this

STATE M t H T

frc®' .
COrFLPiAA.' irk-.

fdJi P4.TU

t-0 ■ - I CC'
BROkN lTO:= i ''-i.'^t
1218 FAIR
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Ci-ite
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^lAN 02.'SI

ivr^rk i^ou.
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COrvIPUMAX

•'" S T A T E M £ H T

fr-cni-
CChPUMAX. IHG.
467 H^'lILTC-ri AUE.
PALO hLTO CA 94301

,  ,

B.T.C. PESE^GH Cuy.^D
1369 CPAr€ ST."
MEHLO PAPK Ch 94025

Iri'vVDlca# Ci==:cr-i.-t.i':.ri
Dit-S PC^-Tfl't-'r HiVsO'.^'it-

lAvi? ATARI i.jLED'TER
JhN 07. si ISREAL $151.10

$151.10

p:.5-;=a .-li' b-iiViCc.. TKink -'Ou.

Do i?ou i'lnt to rrif-:t a^ore custoa^ir-
'- 'i 0P-' ^'-^T li

MICRGRED 2 ~ .'HE MABTER FILE

21 - EDIT RECG.RO-:: IH rAiTiiR FIlE
22 - LIST iVrBTER FILE
23 - PRINT 2TATEi€.NTS
3 - E^^iT

SELECT Aii OPTIi>i' ? 2

.plS3i.S- lU-ait. . .
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1 fid-i tM-ist-'tdit tJ-fi ftfP; trai-.saci.ion

Hie . . ...
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Mirter file

0 GfJIT
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p I i tl* . . •

PRINT A'ZD RECEIUABLES

TCCrAv'S LiATE <M'fcXiYY> ?

DATE OKAY '.Y U."-- N/* V

1 r!'-.'o ics.

H-.u1d you il50 like t-o Ci^tcaer-
N:riiV«=i (Y H> i Y
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etc <Y CR M/? N r J. -1- r-r-
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e-iCh In'vOics <Y UK N/- H

CUTPirr TO GO TO PR INT tR <Y OR HJi t
.ip-lecii?e tt'.iit.. •

hGED RECEIL'hEIES
for
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icTT HArHLTCifl AlE.
PhLO ALTO Ch
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APPENDIX 5

* CUSTOMIZING FOR PERSONAL USE*

Because not all users need the same features from an Accounts
Receivable package, we have designed and prepared this software
with the customizer in mind. We have included liberal remark
statements in the code and assigned easily identifiable variable
names. Record structures are provided to assist you in your
program changes, and extra fields are available in the header
records. Lines 1-999 are common to all programs so that modi
fications you make can be more easily implemented in all programs.
We have done all we can to facilitate program changes and we
invite you to make the modifications you need. Be aware, however,
that our program support service cannot be extended to cover
programs that have been modified in any way (except for changes
in default debit and credit numbers and updates to tax rates in
MICROPERS).

Changing Default Debit and Credit Account Numbers

These are contained in lines 1050-1060 of REC 1. If you
do not use these numbers you may change the program to
loop around the prompts in the appropriate programs. In
this case you must delete the Journal File.

Outout Formatting for Invoices and Statements

You may change the printer formatting routines in REC 1
to modify invoice formatting for particular business forms.
Change routines in REC 2 to modify statement formatting.

You may modify the output format yourself for an 80-column
printer, or contact Compumax regarding an 30-column version.

Using Additional Disk Drives

Lines 350-390 and 900-999 in all programs contain the drive
assignments for the various files. These must be changed
consistently in all programs. Do not attempt to change the
name or drive assignment of RECMAST.DAT or RECMAST.NDX. If
you use 3 drives, we recommend that you assign the Journal
File and Customer File to Drive 3. This will allow approxi
mately 260 additional records for your drive 2 files. If
you do not use the Journal File (and delete it) you have the
potential for about 65 additional records in your Master File.

Changing File Names and Sizes

Lines 400-500 in all programs refer to the maximum number
ofrecords foreach file.

*Dealers see Licensing Agreement for terms of customization for
resale.



(iVilCRORbC) Procedure Fjovvchari

f

t

INTIALIZE
FILES

61,62 ,63 >64
when starting new system

62,64
for each new period, af
ter posting journal via
MICROLEDGER

SET COMPANY
NAME :INFO.

N/

31, Customer # 0
when starting new system

ENTER

INVOICES &

PAYMENTS

'"ENTRIES
OK?

EDIT

rRANSACTIONS

PRINT (OPTIONAL)
INVOICES 14

Nf

POST 5, Dry Run
TRANSACTICNS

TO MASTER

POST YES

(Error Check)

(Above this line: Do daily
or weekly, as required)

POST-

TRANSACTION

TO MASTER

(Below line: Do weekly or
monthly, as required)

5, for real

MASTER

FILE

OK?

MASTERS*
-frix

9
PRINT
CUSTOMER
STATEMENT

PRINT

AGED

RECEIVABLES

\7

PURGE
OUTDAl

:MASTE
RECORD

•EO

R
IS

23
(Optional)

. 65
(Optional

as

requ1red)

^iCSOLEDGE^

LEASE- backup your files here!

^♦May require fixing of journal file
via MICROLEDGER. If you backed up
your files, you could restore them
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TRANSACTION FILE "RECFIL"

RECORD STRUCTURE

CUSTOMER
NUMBER

INVOICE

NUMBE.R

CUSTOMER

P.O.

NUMBER

INVOICE

DATE

ITEM

DESCRIP

TION

TERMS TOTAL
INVOICE
AMOUNT*

A- 3 A 8 A 8 N 6 A 20 A 20 N 6

4  DR ACCT.
AMOUNT NUMBER

(A/R)

N 6 N 6

CR ACCT.
AMOUNT NUMBER

(Sales Tax)
9

CR

AMOUNT

ACCT.

NUMBER

(Sales)

N 6 N 6

CR

AMOUNT
ACCT.

,  NUMBER ,
(Shipping)

N  6 N 6 N 6 N b

HEADER RECORD

Format is the same'as Transaction File Records, but only * is
used and its meaning is "number of active records in file".
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MASTER FILE "RECKAST"

RECORD STRUCTURE

CUSTOMER INVOICE CUSTOMER INVOICE ITEM TERMS TOTAL

NUMBER NUMBER P.O. DATE DESCRIP INVOICE

NUMBER TION AMOUNT*

A3 A 8  A 8 N 6 A 20 A 20 ■ N 6 •

PAYMENT PAYMENT PAYMENT PAYMENT

#1 #1 #2 #2

AMOUNT DATE AMOUNT DATE

N 6 N 6 N 6 N 6

PAYMENT PAYMENT PAYMENT PAYMENT

#3 #3 #4 = 4

N 6 N 6 N 6 N 6

P

HEADER RECORD

Format the same as Master File Records, but only * is used
meaning "numberof active records in file"L



CUSTOMER FILE

RFCQRD STRUCTURE

CUSTOMER

NUMBER

CUSTOMER

NAME

CUSTOMER

ADDRESS

CUSTOMER
ADDRESS

CITY STATE
•

ZIP

A 3 A 25 . A 15 A 15 A 15 A 2 A 16

REMARKS

/

L_

CUSTOMER
ZIP CODE

CUSTOMER
PHONE

NUMBER

DEFAULT

DR

NUMBER

«t ^

DEFAULT

CR

NUMBER■

M  C * *

t

1

header record

Owner record. This record is the sen^e es 'the "^Jomer record,
except that ♦ becomes "number of customers , j^^ra fields
and ** becomes "highest customer number in file .
are aval 1able;
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