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ACCOUNTS RECEIVABLE

The MMG Accounts Receivable is I. totally mtnu driven, Rasy to USI,
series of programs tailor.d to the general need5 ofth. Imall
business person.

The HMG AIR pacl<ag. can be customiztd to fit your own particulAr
needs, including printer control codt. and print posi ticn.. Us.
preprinted forms for invoicing and stAt.m.nts or design your own
print format on regulAr paper. Stattm.nts may b. g,n,rltld for All
or a portion of your accounts at any tim,. Add any m.....g. you
wish. such as sales noticls, hours, announc,m.n1., ItC. You mAy
.use up to four disk drives, by simply chtlnging the drivl &ssignmtnt
within each program. In addition, MMG AIR pacKage g_n.ratls
all standard AIR reports including:

INVOICES
STATEMENTS

AGED TRIAL BALANCES
CUSTOMER LABELS AND LISTI NGS

The MKG Accounts Receivable Program interfaces wi th the
MMG Gener.l Ledger to provide up-to-thR-minu1:e fintlncial
informAtion.

Additionally, the MMG Accounts R.ctivAble pact<age int,rfacis with
the MMG Form Letter Writer to g.nerat. delinquent notices, sal,.
flyers, cuatom reports and much, much more. All syst.ms interface
with data files generAtRd by the MMG AIR lnd art totally menu
driven.

The MMO A/R packag. allows up to 328 invoices. 245 customers, and
58 batch entry files. Since the source code is availAble, customiZing
the programs for additional files or disk drives can be accomplished
by those familiar with programming.

BACKING UP DATA FILES

ALWAYS BACK-UP data disKs PR1QR to posting to the A/R mtlstlr
This is rmpor-tant!' If your disl< crAsh,s, and you do not hay.



a back-up, it may require hours to r-e cons tr-uc t original files. 11 is
also advisable to run the aged 'trial balance every other weeK a.nd
retain the print Du11n a safe placet so in cases of power failure or
crashes, records can be reconstructed from the aged trial balance.

BACKING UP MASTER DISK

Bael< up the AIR master diske tte using the "C" option of the Atari
DOS. DO NOT use the 11 JU option. Once duplicated, place this disl<
in .. safe place. This disi< will not be usable in its present form.
However, if the first disK should fail, use option "C" of Atari DOS
to transf.r programs from the back-up 1:0 the master disK. The
origlnal disk is protected and the program will not run on any other
disK. DO NOT attempt to alter any programs on the master disK
until you have bacl<ed up your mas1:er dist< as outlined above. A
bACt< up disJ< is available from MMG Micro Soitware for a $15.00 fee.
When returning the warranty regstration card. indicate that you
would 111<e a bacK-up copy. Enc l o s e the $15.00 plus $3.00 for
postage and handlIng. Disks will not be replaced without a
completed wtlrranty registration card.

CUSTOMIZING

If you require chance s to any program module, simply "LOADu the
program and list its contents. The menu area will always begin a t
line Ieee, so lis11ng Iines 1000-1499 will allow you 1:0 trace thr'ough
the progr'am to find those areas you wish to alter. Always USAVEu
the al tered program to the original disK as it will not run on any
other disK.

Indicated below are the module file names and what eactr relates to:

AR2 - ADDS NgW INVOICES/PAYMENTS
AR3 - POSTS TO MAST[R FILE
AR4 - GENERATlrS ATB/STATEMENTS
AR5 - INITIALIZES ALL FILES, CAN'T BE ALTERED
AR6 - CUSTOMER FILES

AFTER YOU HA'Jg MADe: THE DESIRED CHANGES, BE CERTAIN TO
SAVE THE PROGRAM BACK TO THE PROPER MODULE.

If you are not familIar with programming. it is advisable to contact



someone qualified to maJ<e necessary changes to these programs.

START UP

Place the BASIC cartridge into your ATARI 4ee. see or 12eeXL
computer. Ii you have the more recent XL series of computer-s from
ATARI, BASIC is built into the system. Turn on your drivis
place tht disk into drive 1 and th. dAti. disk into th. drive-
you select tor thR dati. PowRr up your computer ind the progrAm
will automatically lOAd.

SETTING UP YOUR COMPANY NAME

. You must insert your own name (or company name) to be printed in
all AIR reports.

As the program is booting-up hold down the start button of your
computer. Be certain to hold the sta.rt button down until the
program to create your company name appears on the sere.n. When
'the program has loaded, follow the prompts to type in your company
name exactly as you wish it to appear on all of your reports
including invoices and statements. When satisfied that your
compa.ny name is correct and the way you warrt it. follow thtt
prompts to exit to the AIR main menu.

PROGRAMS IN THE A/R PACKAGE

Menu
This is the first screen to appear after the program is booted and
indicates the op1:ions available on the master disk:

1 ADD NEW INV/PYMT
2 POST TO MASTER FILE
3 CUSTOMER FILg
4 INITIALIZE FILES
5
6 CREATE GIL JOURNAL
7 QUIT

.. The first item to appear is a prompt Asking which drive you will us.
for your dtlta disK. You mAy sllect 1 - 4. If you select 1, you will
be told when to Rxchange disks. For the purpos.5 of this rftAnuAl, .
we'll c1ssum. a two-driv. syat.m.



PROGRAM 1 - ADD NEW I

This program is used to enter new invoices or pa.yments to the A/R.
Invoices and payments are entered in batches of 50 or less. You
have the option to edit these invoices and print tnvorce s.

PROGRAM 2 - POST TO MASTER FILE

This program posts batch files 10 "the master file once you've
performed editIng functions or printed invoices. Always b a ck up
your delta disl< prior to posting to the master file.

PROGRAM 3 - CUSTOMER FILE

This program is used to add. edit, and delete cus1:omers from the
customer- file. It can also used as a mailing list and can print
customers on labels or horizonally on regular paper for reference
purposes. You may sort accounts by account number or name.

PROGRAM 4 - INITIALIZE FILES

This program allows you to re-ini t i a l iz e pointer files. When
starting a new system, all files should be initialized. Thereafter,
only the batch file WIll need to be initialized, after posting to the
GIL (if you are using it) or A/R master file. If a batch file is
Inadvertantly posted twice, invoices will be rejected if they already
exist, but payments will be accepted and will result in double
posting of payments to customers accounts. Be certain to initialIze
the batch file after backing up the data disK and posting it to the
master file.

PROGRAM 5
STATEMEN'TS/ATB/E0 IT

This program prints customer statements, provides an aged trial
balance, purges zero balances. and allows you to edit the master
file. If you are using the GIL and you find it necessary to
change the balance oi an account, it should be done via the batch
file versus jJst changing the balance. However, if you should find it
necessary to change the balance without going through the ba.tch
fill, be certain to change the balance on the proper GIL account



also to keep them in balance.

PROGRAM 6
CREATE G/L JOURNAL

This program is only used if you are also using the General Ledger
pacKage from MMG Micro Software. This program will generate i
GIL compatible file that will automatically be entered via the
General Ledger.

This brief explaination of the modules will be elaborated on as WI
follow through the program step by step. To help you beeom.
familiar with each operation. we've developed a wort<lng
demonstration and we will actually create some dummy accounts and
receivables. Please follow step by step and refer to thIS.
examples if you require additional explainations while using th.
MHG A/R pacKage.

In addition, a brief outline is listed elsewhere in this book for liSy
reference.

WORKING DEMONSTRATION

Step one - You must begin by first initializing all three fil_s. To do
this, select option 4 from the main menu and 'the scre,n looks like
this:

1. INITIALIZE CUSTOMER FILE
2. INITIALIZE INVOICE BATCH FILE
3. INITIALIZE MASTER FILE

This program is used to erase information on the disk. You would
normally only do this on start-up to the master file and customer
file. The batch file should be initialized after each posting to th.
master file.

Select option 1 and a caution statement appears indicating thAt this
will eliminate all customers from the disk. Answer this prompt with



a ny" for- yes and the program asKs you one more t ime if this is
what you really want to do. Answer this prompt also with a tty.. tor
yes and the file will be initialized. Press any Key to return to the
sub menu. Next. press option 2 to iru t i a l i ze the ba tch file. A
prompt appears asKIng if you have posted the ba.tch file to the
master file. Answer "Y" for yes. A second prompt appe ar s and
asKs you to press "Y" to initialize the batch fIle. Press "Y" and the
file will be initialized. Press any J<ey to return to the sub menu.
Now, select option 3 to initialize the master file .. The prompt
indicates that you will eliminate all master file records. Press "V".
The next prompt again asks you to press flY" to continue. Do so at
this time and the master file will be initialized. Press any Key to
return to the sub menu.

We have jJst initialized all of our files so press option 4 of the sub
menu to return to the main menu.

Now we'll create some dummy invoices. Press option 1. You'll
notice 'the words "LOADING CUSTOMER INDEX" and the number of
the index loading. This is the file used 10 I<eep tr-ack of where
customer files are located on the disK. The second file to load is
the batch pointer- flle and it monitors where on the disK the batch
records are. After both files load, the sub menu now appears:

1. ADD NEW INVOICEES OR PAYMENTS
2. EDIT INVOICES OR PAYMa: NTS
3. PRINT INVOICES
4. RETURN TO MAIN MENU
5. QUIT

Option 1 adds new invoices or payments, and since we don't have
any Invoices yet, no payments will be accepted. You must have
created an invoice before a payment will be accepted by the master
file. Select option 1 and the screen now appears:

TYPE IN ACCOUNT NUMBER AND PRESS RETURN
PRESS tlN" TO ADD A NEWACCOUNT
PRgSS IIg" TO EXIT



Since we do not ye1 have any new cuatomer-s on file yet, it will be
necessary to type in II Nil to add a new cus tomer-, Press return and
the screen looks lil<e this:

ACCOUNT NO. ?
NAME:
ADDRESS 1
ADDRESS 2
CITY
STATE
ZIP CODe:
REFERENCE

Let's begin by typing in the name John Doe a1 1he cursor position.
After typing it in, press return and a question marl< appears on the
second line next to "ADDRESS 1&1. Type in "3 ANYWHERE STREET"
and press return. The question mark now appears at It ADDRESS 2u •
Lets assume there is not a second address and press return. Note
the question marl< jumps down to city. Type in U New York" and
press return. Next type in the two digit state abbrevia1:ion II NY"
and press return. Under II ZIP CODEn, type in 1110e 16 u and press
return. Type in "(212) 555-5555 11 under the HRB: FER&:Neg" field and
press return. The nex t prompt to appear asks if the above
information is correct. If a UN" is pressed all information will be
erased and you may start over again. Press "V" for y.s and the
record is automa1:ically added to the file. The next prompt to
appear is "1NVOICe: NO.". All customer records must b. assign'd a
customer invoice number. &ntering all blanKs will result in the
customer innvorce being printed with all blanKs. so bl' carRful to
always assign an invoice number.

Type in "12345678" (you may use up to £< characters, either numer-ic
or alpha characters) and press return.

The next prompt is "P.O. NUMBER" (your customer's purchase order
number) and is optional. You may pr-es s return if you have no
purchase order number. Use the P.O. Number uH7-645-3u (up to 8
characters, either symbols, alpha or numeric) and press rlturn.



Next appears "DATE MMDDYYu • Enter the date in a 6 digit code.
For example, the date July 5,1983 would be entered as 11070583".
After you've entered the date, press r e tur-n.

The next prompt is uAHT OF INVOICE". Type in u10.eeu (no dollar
signs and no commas) and press return.

The next prompt is "DESCRIPTIONII. Type in the description of
your product and press return. For our example, let's use "I AIR
PACKAGE" and press return.

The next prompt/leR ACeT NO". This is the account you will credit
if you are using the General Ledger from MMG. The default
account number of "610" appears. Ii you wish to credit another
account number, simply type over the top of 610 changing it to
whatever you wish. Simply pressing return will cr-edi t 610. For our
example. just press return.

The ne x t prompt is "AMT OF TAX". A default value of e
automatically appears. By simply pressing return, no tax will be
added. Or, if you wish, type in the amount you wish 10 charge for
tax. In our example, 'type in It .90" and press return.

The nex t prompt. nCR ACeT 230 ft appears. This is the account
number on the General Ledger that this amount is applied to.
Pre s s return to use the default value or enter your own 3 digit
number (if you're using the GIL). For our example just press return.
If you are not using the GIL, simply press return each time a
reference to a General Ledger account appears.

The next prompt. "SHIPPING CHARGES" appears with the default
value of "e". B:i1her type in the amount you wish or simply press
return for an amount of "0 11

• For our example we'll use the default
amount of n0", so press return. The IITOTAL AMT" now reflects a
balance of $10.90 on the screen.

The next prompt. &lDR ACeT 030 11 appears. Press return to debit 130
or a.ssign your own number if using the GIL. For our example, press
rlturn.

The next prompt uTgRMSu appears. Type in any terms you wish up
to 16 characters in lenqth, For our example, type in II NET 30 DAYS"



and press return.

The final prompt, illS ALL INFORMATION CORRECT" appears At the
bottom oi the screen. An tlnswer of .. Nil (for no) will Iras, all
information and let you start again. Lets answer "Y" (for y,s) and
press return. The beginning of the option 1 sub menu again Applars
and asks us for the next account number.

At this point, go ahead and add 3 more bogus accounts with dAtes of
1/1/83,2/1/83 and 3/1/83. MaKe up the remainder of the
information. If necessary, continue to add accounts until you
become familiar with the"add If you wish to add an invoice
to an existing account, just type in the account number and press
return. It is not necessary to type in "N", In fac1 it will add the
account if it already exists, and you will have duplicate accounts.

When you have added at least 3 more accounts, enter IIE" (to end)
when the prompt, lito enter an account number" appears and we will
return to the sub menu.

The second option of the sub menu allows us to review and edit the
information we just ttntared. Pr••• option 2 and the scr••n now
looKs liKe th is:

Your screen should now have the first invoice showing. Us. the ")"
key to page forward, the U(" key to page bacKward, the "E" k.y to
edit a record, or the "*" key to return to the sub menu. Ii w.
wanted to, we could have edited any of the records by simply
pressing "E" and then changing those lines that needed changing.



Once bacK to the sub menu, use option 3 to print invoices. Press 3
and the screen prompt asl<s. "WOULD YOU LIKe: THE SCREEN OR
PRINTER" (S=screen - P=printer). For our purposes, select I. S".
The next prompt indicates you should press any I<ey when ready.
Press any J<ey And 'the first invoice is displayed on the screen. If
you wish, breaK the program and list lines 1798 to 1806. This is the
.trea whIrl i message can be stored. Type in any message (using
lint numbers and print statements as outlined in the ATARI BASIC
Reference MAnual) from lines 1791 - 18ee. I f you do maKe a change
and you want that change to be permanent, then re-save the program
as IID:AR2U (s l e the ATARI BASIC Reference Manual for the proper
procedure) •

Pressing any Key will display each invoice as desired. No invoices
will be generated for payments. Use option 2 if you wish to review
then. Aft.r all invoices have been printed, the prompt, uPRESS ANY
KEY TO TO THE SUB MENU" will appear. Press any key
and the sub menu appears.

If you require altera1:ions to the invoice generating portion of the
program, break the program by pressing "SYSTEM RESET" and list
lines 158e - 1830. Make any corrections to the print positions or
control codes for your particular printer and pre 55 return. Be
certain 10 resave the pr-oqr-am as uD:AR21t

• To return to the sub
menu, type in the direct mode, IIGOTO 1eeell and press return. You
WIll see the menu re-appear. EXIT ONtY WITH OPTION 4 OR 5 or
your files WIll BE

If the program is re-saved or you breaK it for modific·ation. you
must go to the the sub menu by typing in the direct mode" GOTO
1eee" . .If you do not. or are unfamiliar with ATARI BASIC or
programming. then do not attempt to modify the program yourself.
Contact MMG Micro Software or someone familiar with the ATARI.
Fa.ilure to follow these instructions will void your warranty and
cause the destruction of your records.

Once you have returned to the sub menu. press opt ion 4 - return to
the main menu. When the main menu appears, press II 7 .. to qui t ,
When the READY prompt appears. type in uDosn a.nd press return.
At this point stop and maKe a back-up copy of the DATA DlSK using



option II JU (OPTION II J" ONLY). Once this is pr'operly backed-up.
reboot the program and continue.

We will now proceed to post the invoices we just created. S,l,et
option 2 from the main menu. Af1er the master file index a.nd batch
file index are loaded the sub menu appears as follows:

1. POST BATCH FILE
2. RETURN TO MAIN MENU
3. QUIT

Select option 1 and the prompt as&<s if you would lil<e the screen (5)
or printer (P). Select the screen for our purpose. Press "S" And the
prompt asks, "ARE YOUR FILES PROPERLY BACKED-UP?". Press
.. v.. for yes and the invoices and payments will be posted to the
master file. Any error condi tions will be indicat.d. The following
are errors that may occur:

INVOICE tt eeeeeeel ALREADY EXISTS
INVOICE tt eeeeeee2 DOES NOT EXIST FOR PAYMENT

APPlICATION
PAYMENT FILE FOR CUSTOMER ee2 IS FUll FOR THAT

INVOICe:

Should any of the above conditions exist, immediatlly after posting
use option 5 (edit master file) to d.termine what corrective actron
may be necessary (double posting. Rte.) and include any corrections
on the next batch input. Do not at1empt to post the batch fill more
than once to the master file. Invoices will be reject.d as alr.ady
existing, but payments will be accepted and will cause double
credits. The only way to properly delete the double credits will be
through the edit mode of program option 5 (Statements-ATB-Edit).

When completed, press .tny Key for the menu. Once At the sub menu,
press the proper to return to tht mAin menu.

From the Main Menu, select option 5. Orv e the master file And
customer file have loaded, the sub menu lOOhS 11ke this:



1. AGED TRIALBALANCE
2. PRINT STATEMENTS
3. EDIT HASTER FILE
4. PURGe: MASTfIR FILE
5. RETURN TO MAIN MENU
6. QUIT

Let's print an ATB (Aged Trial Balance) of the four customers we
entered previously. Select option 1 and enter the date as MMDOYY
(use no slAshes or periods - only six numbers [i.e. 070583]) and
press return.

Next select the screen (S) when the "SCREEN OR PRINTER" prompt
apears. The program will print the ATB to the screen. Once
cample'll, the pr-ompt "ALL INVOICES HAVE BEEN PRINTED PRESS
ANY KEY FOR TOTALS" appears, press any key and totals will
appear for all columns and the grand total for all receivables.
Press any key to re turn to the sub menu.

Now, let's print statements. Select option 2 from the sub menu and
the prompt. "PRINT ALL OR SPECIFIC STATEMENTS" type in IIA"
for all. The next prompt "SCREEN OR PRINTER" appears. Select US"
and the statements will be printtd to the screen. The next prompt
asl<s you to enter the date you wish printed on the statements (your
statement date). Enter the date as MMDDYY and press return. The
prompt "PRESS ANY KEY TO CONTINUE" appears. Press any Key
and the next statement appears. Continue until all statements have
been printed. If you had selected tip" for printert the "PRESS ANY
KEY" prompt would not have appeared and statements would have
been printed without stopping. Once you have completed printing,
press any Key to return to the sub menu.

The third portion of this program allows you to edit invoices in the
master file. Ii you are using this program in conjunction with the
GIL. then be certain 1:0 mal<e corresponding on the GIL
accounts affected.

Select option 3 from the sub menu. The prompt asks us to type in
the INVOICE number to EDIT. Typ. in "12345678" and press return.
The screen now looKs liKe this:



ItTYPE IN THE INVOICE NUMBER YOU WlSH TO EDIT
AND PRESS RETURN". TYPE "g" TO END

Select IIgu for edit and the top of the screen indicates we are in the
edit mode. If a particular line has a change, type in the chi.ngt and
press return. If there is no change, simply press r-e turn, The "INV.
BALANCgu field can not be edited, but will automatically rtfl.ct
the correct balance if a money field changes.

The prompt, "IF INFORMATION IS CORRECT PRESS VU appears
when the last return has been pressed. If all is correct, press "Y".
You may page forward with the n)" key or return to the main menu.
After you have reached the las't invoice the screen indicates "LAST
ACCOUNT". Press any I<ey to return to 'the the sub menu.

Option 4 is used when you require room for more invoice spac., or
when you wish paid-in-full invoices 10 be removed. Select option 4
and a warning appears:

"THIS OPTION WILL PURGE (ElIMIINATE) ALL
ACCOUNTS WITH ZERO BALANCES. IS THIS WHAT YOU WANT?"

In our case, since none the accounts are zero balance, press tty..,
just 10 step through this proceedure. The next prompt asl<s,
"THROUGH WHAT DATE WOULD YOU LIKE TO PURGE ZERO
BALANCe: ACCOUNTS". Type in the MMDDYY. Type in 050183 and
press return. Next we have the choice of the screen or printer.
Select itS" for screen and enter tod.y's date (used as the audit trail
date) and press return. When completed, press any Key for the sub
menu.

Once at the sub menu, select option 5 to return to the main menu.

The area we have not covered yet is the customer file. Sel,ct
option 3 from the main menu and the screen prompt indrc s te s we
should press return to continue. Do so at this time and the
customer file index will load. After the index has loaded, the sub
menu appears as follows:



1. ADD CUSTOMERS
2. [DIT CUSTOM8:RS
3. SEARCH
4. PRINT CUSTOMERS
5. SORT CUSTOMgRS
6. RETURN TO MAIN MENU
7. QUIT

OPTION 1
ADD RECORDS

Use this option 1:0 add r-ecords to a new or eXisting file. Press II 1II

and 'the screen for the ADD RECORDS section will appear.

Begin by typing in the name of your customer and then pressing
return. Type in lnforma1ion on each line followed by pressing
return. If a particular field has no information, just press return
and go onto the next field. When you have reached the last field
and have typed in either a name or a return, a prompt will appear at
the bottom of the screen asKing "IS ALL INFORMATION CORRECT
(Y IN)". Press "yu if all infor-rna ticn is correct and the record will
be added. The next record number will appear and you may input
information for the next customer. If It N" is pressed, all
information will be erased and you may start over with the same
record number.

To exit from this mode. press return in field one without entering
any information. A prompt wi ll appear at the bottom of the screen
ast<1ng if you wish t.o quit. Answer "V" for yes Dr "N" for no. A
nyu answer will return you to the main menu. A It Nit will Keep you in
the add records mode.

OPT I Ol'j 2
REVIEW/EDIT/DELETE

Use this option to review, edrt or delete the records you have added
under option 1. Press u 2 11 and the screen changes to reflect
information for the fIrst customer

Press the U)U Key to page forward, the "(11 Key to page bacKward,



the "E" Key 10 edit, the "D" Key to delete. or the 11*11 Key to return
to the main menu.

When "E" is pressed, you may change any or lines, as necessary,
by simply typing in the corrections one line at a time. Ii a
particular line does n01 have any changes, Jus t ?ress return to
advance to the next line.

When "D" is pressed, the record on the screen will be totally
deleted from the disl< and the last r.cord entered will taKe its
place. The program will automatically re-sort the records upon
exiting this mode.

When you have finished reviewing your records, press the asterisK
Key <*> to return to the main menu.

OPTION 3
SEARCH MODE

Use this option to find any record on the disK inst ..ntly. Press 3
and the screen displays:

1. ACCOUNT NO.
2. NAMg

PLEASE SELECT FIELD TO SEARCH.

Choose the field from which you wish to find a specific record. If
the record you wish to find is SMITH, type in u2u (name field). The
next prompt will appear, npLEASe; INPUT NAME: OR ITEM TO
SEARCH". Type in "SMITH" &nd press return. The program will list
the first Smith it finds and ask if that is the corr-ect Smith you Are
looking for. If it is not, press "N" for no and it will go to the next
Smith and so on. If all Smith's have blln lis1ed the prompt "FILE
NOT FOUND - RETURN TO MENU (V IN)" appears. Press "V" for
the main menu, press liN" to try again. Once the record IS found, it
places you in option 2 (Review/Edit/Delete).

This is a particularly useful section of this program. For example ,
if you wish to list all customer-s with a 51 name of liS", simply



press "I " and then type in a "S" and press return. All customers
with last names beginning with US" will be lis1ed to 'the screen one
at a time. This option can also be used to list all customers whose
name begins with "SMu or IISHIu or IISMITH" or whatever you wish,
up to five characters in length.

OPTION 4
PRINT

Use this option to print records 10 the screen or the printer. Any
printer may be used. Press 4 and the program asks if you wish the
Screen or Printer. The next prompt asl<s, "WOULD YOU LIKE ALL
(A) OR SPECIFIC (S) RECORDS". If "S" is selected, the program
as'<s you to input a starting and ending number (use any number
from 1 to the number of records on the disK).

The screen prompt then asKs, "HOW MANY SPACES BETWEEN
LABELS". Since the various labels will vary in size and shape, some
experimentation will be necessary. B:nter a number between 1 and
99 and press return (NOTE: Always print 2 or 3 records until you
are certin the labels will line up).

The next prompt a s ks , "WOULD YOU LIKe; TO PRINT THE
REFERENCE FIELD (V IN)". Type in your response.

The final prompt is. "WOULD YOU LIKE TO PRINT DOWN <D> OR
ACROSS (A)", Labels must be printed down. However, if you wish
you may print the records across on regular paper. Type in your
response (D or A).

Once your records are printed, the program will beep and the
prompt. IIEND OF RECORDS - RETURN TO MENU (Y IN)" will appear.
Press "Y" to return to the menu, or II Nit to print again.

OPTION 6
SORT RECORDS

Use this option to sari: customer records. Press 116" and the firs1:
prompt to appear asks you to press return to continue. Do so at
this tlme and the screen will display:

1 Accoun1: Number



2 Name

Please select field to sort on.

Select the field you wish to use to sort by. The nex 1 prompt asKs,
"ASCENDING (A) OR DECENDING (D> ORDER". Stlec1 the option
you require and your records will automatically sorted. Pressing
any key will return you to the main menu.

IMPORTANT NOTE:

YOU CAN ONLY SORT 'CUSTOMERS AlPHABE T1CAL L Y FOR
MAILING OR CROSS REFERENCE PURPOSe;S. ONCE
ALPHABETICAL PRINTING IS COMPLETED, AND YOU LgAV&: THe:
CUSTOMER PROGRAM, ALL RECORDS WILL AUTOMATICALLY BE
SORTED INTO CUTOHER NUMBER ORDER.

Please refer 'to the step-by-step instructions for th.proper
sequence of AIR functions.

To simplify maKing changes in any of the programs on this dis'<, you
should print out listings of each of the progrAms first. This can be
done by loading the appropriate module, pressing SYSTEM RESET,
and typing:

in the direc't mode. Be sure your printer and module are
on before pressing RETURN, And you'll have i copy of the program
from which to maKe changes. DO NOT AIT! MPT TQ MAKa:
CHANGES UNLESS YOU ARE CONFIDENT OF YOUR ABILITY TO
DO MM(1 MICRO SOFTWARE CANNOT BE RESPONSIBLE FOR
THE MALFUNCTIONING OF MODI FIe: D PROGRAMS! I F YOU
HAVE ANY DOUBTS. CONTACT A COMPETENT PROGRAMMER, OR
HMO MICRO SOFTWARE

IMPORTANT NOTE

If you have made chang,s to any of the programs, be ..urI to
transfer the revised program to your A/R disJ<, or it will



not run proper1y•
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FRUIt:
""6 ftICRO SOFTWARE
P.O. BOX 131
NARlBORO, NJ .7747

TO:
HOWARD H. S"ITH ["tl
13 STAR LANE
"ILLER HEIGHTS
NEW ORLEANS, LA 56567

JUN 31, 1983

INY I PO I DATE DESCRIPTION CHAR6ES

1.t,t BY PHONE "AR 22, 1983 1 "DTOR REPAIR
nAR 22, 1983 PAYKENT - THANK YOU Sl•••••
"AR 22, 1983 PAYKENT - THANK YOU .51."

BALANCE DUE }»z====:a===) $79.b8

PLEASE PAY THIS BALANCE

'229.68
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POSTING BATCH FILE TO "ASTER FILE

POSTING INV NO 181.1 TO AceT ,••1
POSTING INV NO 2.2821 TO AceT "'2
POSTING INV NO 383138 TO ACCT , ••3
POSTING IHV NO 4.4.4. TO AceT "'4
POSTING INY NO 5.5.58 TO ACCT 1885
POSTING INV NO 0.6.6' TO AceT , ••6
POSTING INV NO 1567" TO AceT , ••2
POSTING INV NO .7.1B3XP TO ACCT , ••2
POSTING PY"T TO 1.t,t ,ACCT 8.1
POSTING PY"T TO 3.3.38 ,AceT 8'3
POSTING PY"T TO 1.181 ,AceT ,.1

POSTING AR ENTRIES TO GIL

CUST # INV .. GIL * AMT

012J2 11111 610 $1a,
11111 $1.

002 11. 111 2212J $1 .2f2J
j2J02 11111 13QJ $12 .. 3f2J
(2s(?S2 22222 61eJ $2f!J.I2J0
,2J{2J2 22222 230 $2.2f?J
oI?'2 22222 22eJ $2. :30
kJ02 22222 13r2J 50
(!)f2j3 61 t2J f2Jf!J
12'03 33333 23t2j $l2s.00

22J2j $0.
f2H2J3 3:)333 13f2J $301!J. {?Jf2J



*******************
I N V 0 ICE

*******************

""6 "ICRO SOFTWARE
P.O. BOX·131
"ARLBORO, NJ 87746

TO HILLSIDE AUTO
1 "OUNTAIN AVE.
DAVISVILLE

[886]

ttN 55678

====:::==========================:====z:======cc===ac:z======_==za_====aca:=&
INVOICE NU"BER 686.6.

PURCHASE ORDER NO. NONE

DATE APR 38, 1983
DESCRIPTION 8 SPARK PLUGS

INVOICE A"OUNT $16.97
TAX .1.34
SHIPPING CHARGES •••••

TOTAL INVOICE:::) t18.31

TER"S: NET 38 DAYS

THANK YOU



LIMITED WARRANTY
This ,oftware proc1uct IS sold ..AS IS", without warran.v as to its performftnce. The entirp nsk as to th.. qual;'v
and pertofftldOCtt o' the computer softwar. progwam is assumed by the user The user, and flO' rhe

distributor or aS$urnt!s .h. ennre coat of aHnee..ssary letvi(:e or ,epai, to the computer
software pf(>q' am.
l'h." above wananty i.. in n..u of aI' other ••1"'.... warrant i•• and 01 impU4td warranti•• or
nwrch.ntabililV and fitness fo ... particular pU'l'O" or any olMr warranty obligadonon .h. part o'
MMG Micro Software .h.1I be limi ....d to .. of tIM originaillOhware- pf01Jfam, should it
tM(;omt' de'." fa,.,.within the lir•• nifMt\l (90)> day. 01 ... by the original parcha..r. Some do
not aOow limit aiion. on how long an I.......d ._n.nty_.e, eo the .bov.nmia.donmay not apply to
you. In nu .."en' than MM(, Mkro Soltwart M attyOIW .IM .ho h•• betn in\fohl.d 6n the crearion
and productiun 01 thi. ('OMp...t., aoftwar. prosrA1h -.. flable 'or .ndi...,c:t. special. Dr conaequenti.,
dam4tgtts, BUt:h .... bu' notlimh ..d 10 • toe. 01.nticlp.ted prol1•• or ,",,,efit. , ••,,1.'"9 front ttl" use of
,hi. program. or arilling out 01 ally breach of thit warranty. Some .ta••• do not .IIow .h.. exclusion
or limitation 01 i"cidenlal or t7oft .....ntl., d...... so tIM .bow.....it.tion m." no' app,"" to you.
TW. w.rranty gi"• ., you ....cin.: lega' right•••nd you may "eoh.". of her which varv Irom
'Ia'. to .tate.
The user 01.has product shanbe entitted to ute the Pfoduct lOY his/her own use. bu' ,haU n(.,tbt' to sell
Of rePfodUC,tonl ot rhe product Of Instructional materials to other parties anaoy way,


